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Document description:

Text in blue refers to texts which differ from the previous péanatory notes 2010 (to be
applied from 2011Q1 onwards)".

The item ‘purpose’ refers to both justification and objective of thaiable. The information
given under this heading should be considereddisative. A specific focus is given on:

- the use in indicators monitoring the employmauritiglines

- the link with the project ‘harmonisation of carariables in social statistics’ and other main
statistical sources.

The core social variables are the following:

Demographic information
Sex
Age in completed years
Country of Birth
Country of Citizenship at time of data collection
Legal marital status
De facto marital status (Consensual union, derived from household sequence numbers)
Household composition

Geographic information
Country of residence
Region of residence
Degree of urbanisation

Socio-economic information
Self-declared labour status (Main status)
Status in employment
Occupation in employment
Economic sector in employment
Highest level of education completed
Net monthly income of the household (not for LFS)

Luxembourg, November 2011



General remarks:

Yearly / quarterly variables: In the LFS codification to be used from 2009 (Com
Regulation n° 377/2008) the word “yearly” in theripdicity column identifies variables for
which only yearly averages are needed and for waishb-sample can be used.

The countries can nevertheless collect this infolonaevery quarter using the whole sample.
Those countries willing to use a sub-sample mullécothe data for these variables using a
sub-sample of independent observations with reterémthe 52 weeks of the year.

A sample of independent observations means thatiadvidual should be represented in the
sample only once (ex: in a country using a 6 wawation pattern, either one wave is used or
2 waves selected in order that the same individsiahterviewed only once during the
reference year, e.qg. first and fifth wave).

Although these are yearly variables, for each idigl of this sub-sample, the variable
should refer to the situation in the week of refieeor any reference period specified in the
notes.

The sub-sample should respect the conditions 2n®8 4 of Annex 1 of Commission
regulation n°377/208:

Condition 2: Representativeness of the results

For structural variables, the relative standard err(without taking design effect into
account) of any yearly estimate representing 1 %more of the working age population shall
not exceed:

(@) 9 % for countries with a population betweenilliom and 20 million inhabitants and

(b) 5 % for countries with a population of 20 nahi or more.

Countries with less than 1 million inhabitants aeempted from these precision
requirements and structural variables should bdemtéd for the total sample unless the
sample meets requirements expressed in (a).

For countries using a sub-sample for data collettom structural variables, if more than one
wave is used, the total sub-sample used shall sbokindependent observations.

Condition 3: Consistency of totals

Consistency between annual sub-sample totals dhsbfmple annual averages shall be
ensured for employment, unemployment and inactipelption by sex and for the following
age groups: 15 to 24, 25 to 34, 35 to 44, 45 to54+.

Condition 4: Ad hoc modules

The sample used to collect information on ad hodutes shall also provide information on
structural variables.

Dates should be consistenDate of birth, years of residence in this MemBate, year of
completion of highest level of education, year imat the person started working and year in
which the person stopped working should be int&r@insistent, even if it is not specifically
mentioned in the implementation rules of thesealdes.

Filters referring to a period of "twelve months” : As a convention, if the Thursday of the
reference week is in month N then the 12 month#@econsists of the PREVIOUS 11
months and month N, that is months N, N-1, N-2, ..., N-11.

Register data can be used if it provides information of suffitiequality to fulfil the
definition of demographic variables such as SEX,ARBIR, DATEBIR, MARSTAT,
NATIONAL, YEARESID, COUNTRYB, HHSPOU, HHFATH, and HMOTH. If it is not
the case, information should be collected by ingswv



Definition of the resident population

The scope of the Labour Force Survey is the resigepulation, which is defined in the
European System of Accounts (ESA95) as follows:

- A person belongs to the resident population givan country if he is staying, or intends to
stay, on the economic territory of that countrydqperiod of one year or more.

- All individuals who belong to the same househaitd resident where the household has a
centre of economic interest: this is where the Bbaokl maintains a dwelling, or succession
of dwellings, which members of the household treat] use, as their principal residence. A
member of a resident household continues to besidemet even if that individual makes
frequent journeys outside the economic territorgcause its centre of economic interest
remains in the economy in which the households&ient.

- A person is regarded as temporarily absent frasrhér household (respectively his/her
country of residence) if he or she is staying, memnds to stay outside his household
(respectively his/her country of residence) foreaiqd of less than one year. In this case he or
she has to be considered as a member of his hddsélespectively his/her country of
residence).

This definition fits thdJNECE/Eurostat Recommendations for the 2011 rodmémsus

Example:

A seasonal worker who works every year 6 montha irountry and 6 months in another
country has to be surveyed in the country whergheehas his/her economic interests (the
family dwelling).

Special cases (people working away from home - steiats):
According toUNECE/Eurostat Recommendations for the 2011 rodm@iosus:

(@) Persons who work away from home during the week andho return to the
family home at week-endsshould consider théamily home as their place of
usual residence regardless of whether their pldceook is elsewhere in the
country or abroad;

(b) Primary and secondary students who are away from hoe during the school
term should consider theifamily home as their place of usual residence
regardless of whether they are pursuing their éduc&lsewhere in the country
or abroad;

(c) Third level students who are away from home while tacollege or university
should consider theiterm-time address as their place of usual residence
regardless of whether this is an institution (sasta boarding school) or a private
residence and regardless of whether they are mg$leir education elsewhere in
the country or abroad. As an exceptional measuneravthe place of education is
within the country, the place of usual residencey rha considered to be the
family home.

Good practices:

- Ask each person in the household who has beedirrgsn the country for less than one

year about his intention in terms of length of desice in the country. If the length of the

elapsed time of residence plus the length the gdr@intends to stay in the country is less
than one year, the interview stops and the pessoemoved from the sample.

- If a person is absent from the household for tbs®m one year (time already elapsed +
intention), then the normal questionnaire has télleel by proxy interview.
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Reference to MAIN JOB and SECOND JOB

Multiple job holders decide for themselves which job is to be consdi@®the main job. In
doubtful cases the main job should be the one théhgreatest number of hours usually
worked.

Implementation rules

» Persons having changed job during the reference wieeshould regard the job held
at the end of the reference week as their main job.

» Persons who ar@multaneously workingin their own professional practice and for a
public or private employer (e.g. doctors with thewn practice and working in a
hospital) should be considered as having two jobs.

» A self-employed person exercising wide range ofupetional skills in the same
business should always be considered having onerjlglas self-employed.

» A self-employed person holding two different busises (i.e. two separate local units)
is to be considered as having two jobs.

» As an exception to the general rule, when a peisson parental leave in one job, and
performed some work in the reference week for arojbb, then the former one
should in general be considered as the main jolilantast one the second.



TABLE OF CONTENTS

HHSEQNUM — COl 1/2 ...t 9
HHLINK — COl 3. 10
HHSPOU — COl 475 ...t 1.1
HHFEATH — COl 6/7 oottt 2.1
HHMOTH — COl 8/9 ...t 13
SEX — €Ol 10t 14
YEARBIR — COl 11/14 ..o ettt 15
MARSTAT — COl L6 ...ttt 17
NATIONAL — COl L7/18 ...t 18
YEARESID — COl 19/20 ...t 19
COUNTRYB — COl 21/22 ... 20
PROXY — €0l 23, ittt 21
WSTATOR — COl 24t 22
NOWKREAS — COl 25/26 .......couiiiiiiiiiiiiiieieeeeiieeee et 27
STAPRO — COl 27 ...ttt e 29.
SIGNISAL — C0l 28... . 1.3
NACESD — C0l 29/31 ...t reeeer et 32
ISCOAD — COl 32/35 ..ttt 3.3
SUPVISOR — €0l 36.....cuiiiieeiiiiiiiiiie e mmmmme e 34
SIZEFIRM — COl 37/38....coeeieeeeeeeee ettt 36
COUNTRYW — CO0l 39/40 ..ottt 38
REGIONW — COl 4A1/42 ... ettt 39
YSTARTWHK — COlI43/46......oceeiiiiiiiieii et 40
MSTARTWK — COlI4T7/A8 ...t 42
WAYJIFOUN — COl 49 ...ttt 43
FTPT — COl 50...ccciiiiiiiiiice it B
FTPTREAS — COl 51 45
TEMP — COl 52 ..ottt AD
TEMPREAS — COl 53 ...ttt 47
TEMPDUR — COl 54 ...ttt 48
TEMPAGCY — COl 55 ...t 49
SHIFTWEK — €Ol 56 ...ttt ceeee ettt 51
EVENWK — COl 57 ..o 52
NIGHTWEK — COlI 58 ...ttt 53
SATWK — €Ol 59 ...t 54.
SUNWK — €0l B0 ..eeeeieiiiiiiieeee et e e 5.5
HWUSUAL — COl BL/62........ooiiiieit e 56
HWAGCTUAL — COl B63/B4 ......ooeieiiiiiiiee et 58
HWOVERP — COl 85/66 ........cooooiiiiiiiiiiiii e 61
HWOVERPU — COl 67/B8 .........ovviiiiiiiiiit et 63
HOURREAS — COl 69/70 ...cooiiiiiiiieeiiiie e 64
WISHMORE — COl 71 ..ot 66
WAYMORE — COl 72t 67
HWWISH — COl 73/T4 ..o 68
HOMEWK — COl 75, .t 69
LOOKOJ — COl 76t emmmmmeee e e e L O,
LOOKREAS — COl 77 .ttt 71
EXIST2J — COl 78 ... 2
STAPROZ2J — COl 79 ...ttt 73
NACE2J2D — COl 80/81.........eviiiiieiiiii et 74



HWAGCTUAZ — COl 82/83........ooeiiiiiieiiee et 75

EXISTPR —Col 84...... e L D
YEARPR — COl 85/88 ......cooiiiiiiiiiiiiie ettt 77
MONTHPR — C0l 89/90 .......uiiiiiiiiiiiiiiiie i 78
LEAVREAS — C0Ol 91/92 ...t 79
STAPROPR — €0l 93 ...ttt 81
NACEPR2D — C0Ol 94/95 ..ot 82
ISCOPR3D — COl 96/98 ..ot 83
SEEKWORK — C0Ol 99 ... mmmmmee et 84
SEEKREAS — COl 100........cciiiiiiieeiiitimmee e 85
SEEKTYPE — COl 101 ...ttt ettt 86
SEEKDUR — COl 102......ceiiiiiiiiiiieieee e e e 87
METHODA — COl 103 ... mmmem ettt 89
METHODB — COl 104 ..ot 90
METHODC — COl 105 ...oiiiiiiiiiiieiieeeee et 91
METHODD — COl 106 .......ouiiiiiiiiiiiiiie e 92
METHODE — COl 107 ...ttt e e e e e e e 93
METHODF — COl 108......coiiiiiieiiiiiiiee e 94
METHODG — COl 109 ....ciiiiiiiiiiiiieieieee ettt 95
METHODH — COl 110 ...ttt 96
METHODI — COl 111 .t meeee e 97
METHODJ — COl 112 ... 98
METHODK — COl 113 ...t mmmme ettt 99
METHODL — COl 114 ..ot et 100
METHODM — COl 115 ...t e 101
WANTWORK — COl 116 ....eeeeiieeiiiiiiiieee e e a e e e 102
AVAILBLE — COl 117 .ottt e e 103
AVAIREAS — COl 118ttt 104
PRESEEK — COl 119 510
NEEDCARE — COl 120......c.iiiiiiiiieeieiit et e e 106
REGISTER — COl 121 ..ot 108
MAINSTAT — COl 122 ... 109
EDUCSTAT — Col 123 ... ettt 110
EDUCLEVL — COl 124 ... ..ottt 112
EDUCFILD — COl 125/127 ..o 113
COURATT — C0l 128 ...t 114
COURLEN — COl 129/131 ...t 116
COURPURP — COl 132t 117
COURFILD — €Ol 133/135....ciiiiiiiiiiiiiieeee e 118
COURWORH — €Ol 136....ccceiiiiiiiiiiieieee st e e e e ninnneeee e 120
HATLEVEL — COl 137/138 ....cceiiiiiiiiiieiee ettt 121
HATFIELD — COl 139/141 ...t 122
HATYEAR — COl 142/145 ... ..ot 124
WSTATLY — COI 146 ..ottt 125
STAPROLY — COl LA7 ...ttt e e 126
NACELY2D — COl 148/149 .....oooiiiiiiiiee e 127
COUNTRLY — €Ol 150/157. ..ot 128
REGIONLY — COl 152/153......ceiiiiiiiiiiies s et e e 129
INCDECIL — COl 1547155 .....oiiiiiiiiiiiiiiiiei ettt 130
REFYEAR — COl 156/159......ccciiiiiiiiiieis et 132
REFWEEK — COl 160/16L ...ttt eeeee e 133
INTWEEK — COlI 182/163......coiiiiiiiiiiiee e 134



COUNTRY — COl 164/1B5.......oeeeiiiiiiiiiiii it 135

REGION — COl L1686/167 ....coevviiiieeeeieiii ettt 136
DEGURBA — COlI 168.......cciiiiiiiiie et ieeeeieie et 137
HHNUM — COl 169174 ...t 140
HHTYPE — COl 175 ..ot 41
HHINST — COI 176 .ovrniiiiieii e 142
COEFFY — COl 1771182 ceeei et 143
COEFFQ — €Ol 183/188.......euiieeiiiiiiie e ceeeeeee et 144
COEFFH — COl 189/194........eeeeeieeeeeeet et 145
INTWAVE — COlI 195 ...t e 146
INTQUEST —COl 196 ..o 147
Regional variables at NUTS 3 level (col 260 — 268).............ccevvvvvrnnnns 148
ANNEX Lo e 149
ANNEX 2.ttt a2ttt e e e e et e e e e e e nnneeeannaa 150
ANNEX B e ——— 151
ANNEX 4.+ttt e e e e et e e e e e e nnneeeannaa 152



HHSEQNUM - Col 1/2

Periodicity
QUARTERLY

Short description
Sequence number in the household

Codes
01-98 Two-digit sequence numbers allocated to eammber of the household

Filter
EVERYBODY

Purpose

To provide a unique identifier code to the persaterviewed in his household, in order to
ensure proper database management (weight updatege with ad-hoc module data ...). To
identify a person over the different waves.

The concatenation of COUNTRY (col 170/171), HHNUBbI(175/180) and HHSEQNUM
forms theidentifier of a person in the EU-LFS microdata. Those three variabless plu
REFYEAR (col 162/165) and REFWEEK (col 166/16d¢ntify an observationin the EU-
LFS microdata.

Definition
» A given sequence numbershould identifyonly one personof the household. It
should not correspond to another current or formember of the household. In
particular, a person who enters the household ¢dmne the same sequence number
as a person who left the household.

Implementation rule

» A two-digit sequence number should be allocategiaich member of the household
It should remain the same for all waves. Persoresntering the household should
retain the original sequence number.



HHLINK — Col 3

Periodicity
YEARLY

Short description
Relationship to reference person in the household

Filter

Reference person

Spouse (or cohabiting partner) of reference perso

Child of reference person (or of his/her spoussobabiting partner)

Ascendant relative of reference person (or dhbisspouse or cohabiting partner)
Other relative

Other

Not applicable (HHTYPE 1, 3)

HHTYPE = 1, 3: the person belongs to a private Bbakl, living in his household or in an
institution.

Purpose

The variable is used to determine the househole wipich belongs to the ‘core variables in
social statistics’. It is also used to monitor gnemotion of a lifecycle approach to work.

Implementation rules

>

>

Code 1 Each private household should contame and only oneperson coded as
'reference person’, who must be a person ageddL&vem.

Code 2should reflect the “de facto” situation in ternfsco-habitation arrangements.
It therefore does not necessarily correspond whih ‘tde jure” situation of the
household in terms of co-habitation arrangemestseeorded iMARSTAT (Col. 16)
Code 3should not include sons and daughters in law, sWtould be codeB.

Code 4means the father or the mother of the referencsopeor of his/her cohabiting
partner.
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HHSPOU — Col 4/5

Periodicity
YEARLY

Short description
Sequence number of spouse or cohabiting partner

Codes

01-98 Sequence number of spouse or cohabitinggyartrihe household
99 Not applicable (person does not belong to aapgitiousehold, or has no partner, or
the partner does not belong to this private housgho

Filter

(HHTYPE=1, 3): the person belongs to a private kbbo&l, living in his household or in an
institution.

Purpose

To permit the family nucleus to be reconstituted.

The variable is used to determine the househole wiich belongs to the ‘core variables in
social statistics’. It is also used to monitor glnemotion of a lifecycle approach to work.

Implementation rules
» The identification should be done using Heguence numbemhich was allocated to
these persons IHHSEQNUM (col.1/2 Sequence number in the household)
» It should reflect the “de facto” situation in termagco-habitation arrangements It
therefore does not necessarily correspond wittidagure” situation of the household
in terms of co-habitation arrangements, as recoml®ARSTAT (Col. 16)

Specific example
Consider the household described by the followtigeme:
A

|
\D /.L

Mrs A is the mother of Mrs B. Mrs B is married taMC; they have a common child D. Mrs
B has another child from her first marriage (E).

Columns 1/24/5, 6/7, and 8/9 should be filled as follows:
For A, col. 1/291, col. 4/5=99 col. 6/7=99, Col. 8/9=99
For B, col. 1/292, col. 4/5=03 col. 6/7=99, Col. 8/9=01
For C, col. 1/283, col. 4/5=02 col. 6/7=99, Col. 8/9=99
For D, col. 1/264, col. 4/5=99 col. 6/7=03, Col. 8/9=02
For E, col. 1/285, col. 4/5=99 col. 6/7=03, Col. 8/9=02
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HHFATH — Col 6/7

Periodicity
YEARLY

Short description
Sequence number of father

Codes

01-98 Sequence number of father in the household
99 Not applicable (person does not belong to aapgiiousehold, or the father does not
belong to this private household)

Filter

(HHTYPE=1, 3): the person belongs to a private kbbol, living in this household or in an
institution.

Purpose

To permit the family nucleus to be reconstituted.
The variable is used to determine the househole wiich belongs to the ‘core variables in
social statistics’. It is also used to monitor ginemotion of a lifecycle approach to work.

Implementation rules

» The identification should be done using Heguence numbemhich was allocated to
these persons IHHSEQNUM (col.1/2 Sequence number in the household)

» No distinction should be made betwd®alogical and non-biological childrenin the
case of adopted children or step children.

» Father and mother in law should be coded 99.

» In case of homoparentality (parents of the samg #ex sequence number of the
parents should appear in col 6/7 and col 8/9.

Specific example
See example of variable HHSPOU.
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HHMOTH — Col 8/9

Periodicity
YEARLY

Short description
Sequence number of mother

Codes

01-98 Sequence number of mother in the household
99 Not applicable (person does not belong to aapgitousehold, or the mother does not
belong to this private household)

Filter

(HHTYPE=1, 3): the person belongs to a private kbbol, living in this household or in an
institution.

Purpose

To permit the family nucleus to be reconstituted.
The variable is used to determine the househole wiich belongs to the ‘core variables in
social statistics’. It is also used to monitor glnemotion of a lifecycle approach to work.

Implementation rule

» The identification should be done using the segaeenanber which was allocated to
these persons IHHSEQNUM (col.1/2 Sequence number in the household)

» No distinction should be made betwd®alogical and non-biological childrenin the
case of adopted children or step children.

» Father and mother in law should be coded 99.

» In case of homoparentality (parents of the samg #ex sequence number of the
parents should appear in col 6/7 and col 8/9.

Specific example

See example of variable HHSPOU.
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SEX - Col 10

Periodicity
QUARTERLY

Short description
Sex

Codes

1 Male
2 Female

Filter
EVERYBODY

Purpose

Enabling gender based statistics.
The variable belongs to the ‘core variables in alogfatistics’ and is used to monitor most of
the employment guidelines.
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YEARBIR — Col 11/14

Periodicity
QUARTERLY

Short description
Year of birth

Codes
The 4 digits of year of birth are entered

Filter
EVERYBODY

Purpose

Enabling age based statistics.
The variable ‘age’ belongs to the ‘core variablassocial statistics’ and is also used to
monitor most of the employment guidelines.

Implementation rule

» In case the respondent does not know the exacodlaigh (e.g. in case of a proxy) or
refuses to answer to this questian,estimation should be provided.
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DATEBIR — Col 15

Periodicity
QUARTERLY

Short description
Date of birth in relation to the end of refereneeipd

Codes

1 Person’s birthday falls between 1 January anemikeof the reference week
2 Person’s birthday falls after the end of theneziee week

Filter
EVERYBODY

Purpose

Together with year of birth (Cols. 11/14) this elealthe respondent's age to be calculated.
The variable ‘age’ belongs to the ‘core variablessocial statistics’ and is also used to
monitor most of employment guidelines.

Implementation rule
» For persons born in the same year, those cadéitthday falling between 1 January
and the end of the reference week) will be, forghgose of analysing survey results,
effectively one year older than those persons c@dgdirthday falling after the end of
the reference week). This definition of age shdaddapplied in all filters that use age.
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MARSTAT — Col 16

Periodicity
YEARLY

Short description
Marital status

Codes

1 Single

2 Married

3 Widowed

4 Divorced or legally separated

Blank No answer

Filter
EVERYBODY

Purpose

Background variable enabling direct comparison$ wiatistics from administrative records.
Allows assessing the effect of marital status ibola market participation. The variable
belongs to the ‘core variables in social statistics

Definition
» Marital status is theonjugal statusof each individual in relation to the marriage faw
of the country (i.e. de jure status). It therefdoes not necessarily correspond with the

actual situation of the household in terms of cbHadion arrangements, as recorded
in Col. 3

Implementation rule

» In case ofborderline situations, e.g., trial separations, or registered cohabitati
bestowing some but not full marital rights or dsfi¢he prevailing national statistical
convention should apply.

Member States specific cases

» Some countries have kgal framework for registering partnerships (in most
countries these are same-sex partnership and thegy & legal status parallel to
married couples). Such information has also toréatéd in a harmonised way so they
should be treated as married and classified undrrpg2 when the partnership still
exists, else as 3-4 as appropriate (legal separatideath of one of the partners).

» In some countriesghildren under a certain age cannot have a legal marisalist
different from “single”. To ask them this questiomould not be necessary,
nevertheless they should be coded

Good practice
» A complete list of legal status should appear enxdhestionnaire.
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NATIONAL — Col 17/18

Periodicity
QUARTERLY

Short description
Nationality

Codes
See country classification in Annex IV (derivedrfraSO)

Filter
EVERYBODY

Purpose

To analyse the participation in the labour markegtnationality, in particular classifying
people in three groups: national citizens, nonemati EU-citizens, non-EU citizens.

The variable belongs to the ‘core variables in @ostatistics’, and is used to monitor the
integration of nationals and migrants into the Bbdur market.

Definition
» Nationality should be interpreted agtizenship. Citizenship is defined as the
particularlegal bond between an individual and his/her State acquingdith or
naturalisation, whether by declaration, option, mage or other means according to
national legislation. It corresponds to the coumsping the passport.

Implementation rules

The concept of nationality should not be mixednigh any concept of ethnic origin.

» For persons with dualr multiple citizenships, and who hold the citizenship of the
country of residence, that citizenship should baeco

» In case of multiple citizenship, where it includeee citizenship of a member state of
the European Union, that citizenship should be dode other situations the first
answer of the respondent should be coded.

» This should be provided according to the codinggiin Annex IV If possible the
exact country should be indicategd where this is not possible, one of the general
groupings in bold print should be used. EU and EFAWIAmber States but also
candidate and other European countries must bedaod&idually.
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YEARESID — Col 19/20

Periodicity
QUARTERLY

Short description
Years of residence in this country for personshwoh in the country

Codes

00 Born in this country
01-99 Number of years for person who has beenisrcthuntry
Blank No answer

Filter
EVERYBODY

Purpose

To analyse the integration of migrants in the labmarket according to the length of stay in
the Member State.

Implementation rules

» The years of residence should be calculated taksngtarting point the year in which
the personiast established his or her usual residence in thetop(or, in other words,
when the person last moved to the country in otaéwe there).

» In case of an interruption in the period of resienthe starting point should be the
end of this interruption only if the length of thigerruption was at least one year.

» For persons with less than one year's resideng¢kisnMember StateQ1 should be
coded; between one year and less than two y@zrand so on ...

Warning: Up to 2007, people with 10 years of resideee and more were coded 11.
This is no longer the case from 2008 onwards.
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COUNTRYB - Col 21/22

Periodicity
QUARTERLY

Short description
Country of birth

Codes

For coding, see ISO country classification
99 Not applicable (col 19/20 = 00)
Blank No answer

Filter
YEARRESID+ 00

Purpose

To analyse the labour market participation of miggain the labour market by country of
origin and to be able to identify naturalizations.
The variable will probably belong to the ‘core \&dolies in social statistics’.

Implementation rules

» In case of doubt, the country of birth should béreel as the country of residence of
the mother at the time of birth. This definitionuéd help to identify cases where the
person was born abroad in exceptional circumstances

» For the purpose of this question, current natids@indaries should be considered,
rather than any applying at the time of the respatid birth.

» This should be provided according to the codingegin Annex IV. If possible the
exact country should be indicated; where this is passible, one of the general
groupings in bold print should be used. EuropedateS must be coded individually.
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PROXY — Col 23

Periodicity
QUARTERLY

Short description
Nature of participation in the survey

Codes
1 Direct participation
2 Participation via another member of the household

9 Not applicable (child less than 15 years old)
Blank No answer

Filter
People aged 15 years or more

Purpose

The proportion of proxy answers is an indicatortlod quality of the survey. It allows to
compare proxy to direct interviews and use "dir@terviews only” in case of subjective
variable (example : main status).

Implementation rules

» Code 1lincludes all cases where the person is respondirggtly, even with the
assistance of a third person (e.qg. interpreter).
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WSTATOR — Col 24

Periodicity
QUARTERLY

Short description
Labour status during the reference week

Codes

1 Did any work for pay or profit during the refecenweek — one hour or more
(including family workers but excluding conscripgg compulsory military or community
service).

2 Was not working but had a job or business fronstiee was absent during the
reference week (including family workers but exahgdconscripts on compulsory military or
community service).

3 Was not working because of lay-off
4 Was a conscript on compulsory military or comniyiservice
5 Others (15 years or more) who neither work na¥ hgob or business during the

reference week
9 Not applicable (child less than 15 years old)
Blank No answer

Filter
People aged 15 years or more

Purpose

Information provided here determines whether agrers considered as being in employment
or not, following the guidelines of Internationalour Organisation (ILO).

In particular, this information is taken into acobun the calculation of the EU-harmonised
unemployment rate, following the rules of 1897/2@immission Regulation.

The employment status also belongs to the ‘coreabims in social statistics’ and is used to
monitor most of the employment guidelines and esfigcthe achievement of full
employment. It is also essential to study employmerrelation with business surveys and
National Accounts.

Implementation rules
Persons in employment are those coded 1 or 2.

Code 1: Did any work for pay or profit during the reference week

"Work" meansany work for pay or profit during the reference wege&ven for as little as one
hour. Pay includes cash payments or "payment id"kKjpayment in goods or services rather
than money), whether payment was received in thekwee work was done or not.

» Persons in vocational training (apprenticeship or iaineeship) are to be considered as
employed (i.e. coded 1 or ?hly if they receive payments in cash or fringe besfits.
Unpaid trainees are not considered as employedlamad be coded 5.

Apprenticeships and traineeships are contractowndl arrangements for a prescribed

period of time between an employer and a partid¢igaa. apprentice, trainee) or an
institution representing the participant. The aiithe arrangement is that the participant
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person gains practical experience or theoreticatwkedge by working under the
supervision of more experienced workers.

In apprenticeships, the participant (apprenticayagb receives remuneration in cash
(wage or allowance) or in kind, whereas in somegdsinees may not be remunerated
(unpaid trainees). Apprentices or trainees arengdeed at a lower rate than other jobs; the
difference is compensated by the gain of knowlemt¢gnd work experience.

All apprenticeships are part of formal educatiorogpammes as defined by the
Classification of Learning Activities (e.g. in sai® or universities). Their duration can
vary from 6 months to 6 years. Learning time akl#gs between periods of practical
training at the workplace (inside or outside theplyer premises) and general/theoretical
education in an educational institution or trainoentre on a weekly, monthly or yearly
basis. Upon successful completion as evidenced bgualification or certificate,

apprenticeships qualify for employment in a speaiftcupation or group of occupation.

Traineeships can be proposed within formal edusgtimgrammes (generally for shorter
duration than apprenticeships, with or without #jpecequirements for the successful
completion of the educational programme) or withon-formal education and training
programmes e.g. traineeship organised by Publicl@&mment Services for unemployed
people.Trainees are to be considered as employed only iié payments in cash or
fringe benefits are directly connected to their paticipation in the traineeship.

Some working arrangements between members of the &amily could have similarities
both with unpaid family workers and unpaid trained®y convention, working

arrangements between membefsthe same householdshould be treated after the
implementation rules for unpaid family workers (b&tow).

Self-employed personsvith a business, farm or professional practiceadse considered
to be working if one of the following applies:

(i) A person works in his own business, profesdigmactice or farm for the purpose of
earning a profit, even if the enterprise is failtognake a profit.

(i) A person spends time on the operation of aress, professional practice or farm
even if no sales were made, no professional seywiee rendered, or nothing was
actually produced (for example, a farmer who engage farm maintenance
activities; an architect who spends time waiting &lients in his/her office; a
fisherman who repairs his boat or nets for futyverations; a person who attends a
convention or seminar).

(iif) A personconsidered as self-employeth the process of setting up a business, farm
or professional practice; any initiative has to dmne to run the business, as the
buying or installing of equipment, renting the offior ordering of supplies in
preparation for opening a new business.

Unpaid family workers: Persons working in a family business or on a ligfarm without
pay should be living in the same household as the pwhéhe business or farm, or in a
slightly broader interpretation, in a house locaieadhe same plot of land and with common
household interests. Such people frequently receweuneration in the form of fringe
benefits and payments in kind. However, this agpi@ly when the business is owned or
operated by the individual themselves or by a isdafThus, unpaid voluntary work done
for charity shouldhot be included.

The category includes:
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- A son or daughter living inside the household adking in the parents' business or on
the parents' farm without pay.

- A wife who assists her husband in his businegg, & haulage contractor, without
receiving any formal pay.

Persongaising agricultural products® are coded 1 or 2 if they are tbeners of the
agricultural output (e.g. crop, cattle, timber, fish catch, etc.) dntfil one of the
following conditions:

1. The agricultural output istended to be sold or bartered even if only a small part of
it. If the respondent can not say if the outpul d sold or bartered (as opposed to fully
used for own-consumption), the fact that the previbarvest or the production of the
previous year was sold or bartered can be takamdasation.

2. The agricultural output i;itended exclusively for own-consumption andt is an
important contribution to the total consumption of the household.

Persons fulfilling one of these conditions are abdeif they worked at least one hour
during the reference week. Persons fulfilling orfetiese conditions but not having

worked for at least one hour during the referenezkv(e.g. because they are out of
season) are coded 2.

Persons doing minor agricultural activities forsleie or to supplement the household
food supply, which do not constitute an importaabtcibution to the total household
consumption, should be coded 5, in the absenceyobther work for pay or profit.

Persons who are obliged to perform some work tp keeeivingunemployment benefits

In some countries, unemployed (under special cistantes) have to perform some work
to keep receiving the unemployment allowances.héythave performed some work
during the reference week, they should be cdded

Persons who are building a house

If a person is building a house in order to eafatare financial profit (renting or selling

it), he should be considered as employed (cdodde worked during the reference week,
otherwise cod®). Building a house for only a family use is habagh to be considered
as employed.

Conscripts performing some work for pay or profit during thefarence week should
always be coded.

Persons in paid employment who were on trainingnduthe whole reference week
should be codetl if one ofthe three following statements is true:

- the participation of the employee is requiredisy employer

- the training takes place inside normal workingiso

- the training is directly connected to the curreit

Code 2: Was not working but had a job or businessrém which he/she was absent
during the reference week

» In general, the notion of temporary absence frommkwefers to situations in which a

period of work is interrupted by a period of absendhis implies that persons are

! Raising agricultural products corresponds here to activities in NACE Rev. 2 divisions 01, 02 and 03.
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generally to be considered as having been tempprasent from work and therefore
employed, if they had already worked at their aotrigctivity and were expected to return
to their work after the period of absence. Persanhout work who had made
arrangements to take up paid employment or to engagome self-employment activity
at a date subsequent to the reference period, bothad not yet started work, are not to
be considered as temporarily absent from work.

For employees

A job exists if there is a definite and pre-scheduhrrangement between an employer and
employee for regular work (that is, every week werg month), whether the work is full-
time or part-time. The number of hours of work deaeh week or each month may vary
considerably, but as long as some work is done @mgalar and scheduled basis, a job is
considered to exist.

In the case of employees, a person absent from slwkld be considered as employed if
there is a formal attachment to the job, for examipét least one of the following criteria
is fulfilled:

- the continued receipt of wage or salabyyD an assurance of a return to work (or an
agreement as to the date of return) following the @f the contingency.

- the elapsed duration of absence from the job kyhicherever relevant, may be that
duration for which workers can receive compensati@mefits without obligation to
accept other jobs.

Seasonal workers

During the off-season, seasonal workers are corelddas having a formal attachment to
their high-season if:

- they have an assurance to come back to work twélrsame employer at the beginning
of the next seasoAND

- the employer continues to pay at least 50% df thiage or salary during the off-season.
In this case they have to be codeduring the off-season.

In other cases, they have to be considered asmuabged (code).

Maternity and paternity leave

Maternity leave is first given to the mother (buayrinclude the leave of the father in the
case of a transfer of the entitlements) and coomsp to the compulsory or statutory
period of the leave stipulated by national legislatto ensure that mothers before and
after childbirth have sufficient rest, or for a joer to be specified according to national
circumstances.

People on maternity leave should always be coded @l. 24. Paternity leave is also

included under this code.

For unpaid family workers

The unpaid family worker can be said to have agjobnot be at work if there is a definite
commitment by the employer (a related household begjnto accept his/her return to
work and the total absence do not exceed a pefid® raonths. In this point Eurostat
diverges from the ILO recommendation. If the peracdcabsence exceeds 3 months they
should be coded 5 in col. 24.

For self-employed persons

If self-employed persons are classified as beirsgabfrom work, then they are regarded
as in employment only if they can be said to habesiness, farm or professional practice
to which they intend to return. This can be theecdsone or more of the following
conditions are met:
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(i) Machinery or equipment of significant value vimich the person has invested money,
is used by him or his employees in conducting hsress.

(i) An office, store, farm or other place of busss is maintained.

(i There has been some advertisement of the lgsiror profession by listing the

business in the telephone book, displaying a slgptributing cards or leaflets, etc.

If none of these conditions is met, then the persoagarded as not being in employment
and therefore should be codeth col 24.

Code 3 Was not working because on lay-off

» A person on lay-off is one whose written or unwritten contract of eoyphtent, or
activity, has been suspended by the employer &pegified or unspecified period at the
end of which the person concerned has a recogmigbtor recognised expectation to
recover employment with that employer.

The following flow-chart shows how laid-off shoubg coded in this variable:

The lay-off has an assurance of return to work iwit] yes Col 24=2
period of 3 months ”\Col 25/26=1
na T
v es
The lay-off continue to receive50% of the salary fro y |

»

their employer
l na

Col.24=3

Lay—offs are classified as employed if they haveaasurance of return to work within a
period of 3 months or receivwe50% of their wage or salary from their employer.

Lay—offs are classified as unemployed if they reedess than 50% of their wage or salary
from their employer, don’'t have assurance of retormork or have an agreed date but this
date falls after a period of 3 months and if they ‘@available to start work in 2 weeks” and
have “actively searched for a job in the last 4 kgée

Otherwise they are considered as inactive.

Personswithout employment during the reference week but wh have found a job to
start in the future should always be codédn this column.
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NOWKREAS — Col 25/26

Periodicity
QUARTERLY

Short description
Reason for not having worked at all although hawngb

Codes

00 Bad weather

01 Slack work for technical or economic reasons

02 Labour dispute

03 School education or training

04 Own illness, injury or temporary disability

05 Maternity leave

06 Parental leave

07 Holidays

08 Compensation leave (within the framework of vilmgktime banking or an annualised
hours contract)

09 Other reasons (e.g. personal or family respditisb)
99 Not applicable (WSTATOR =1, 3-5, 9)

Filter
WSTATOR = 2 (person who had a job from which he afasent during the reference week)

Purpose

To assess why people are away from the job dunegdference week.
To enable statistics on absence from work, togethttr the variable HOURREAS column
69/70.

Implementation rules

Code only one reason. If the respondent gives rtimma one reason, code the one that
explains the greatest number of hours away fronmkwor

» Code01l: This includes difficulties such as plant breakdawmmaterials shortage; see
also note below on Cod®. A person in slack work for technical or econom@asons
should have a formal attachment to his/her job.

» Code02 This code only applies to persons who were didatvolved in a labour
dispute. Other persons who did not work becausdyatmn in the establishment was
impeded by a labour dispute outside the establishrtaus causing a shortage in
material supplies for example) are co@ddd

» CodeO03: It refers to all kind of school education or tiaig, inside or outside the
workplace.

» Code05: Maternity leave corresponds to the compulsorstatutory period of the
leave stipulated by national legislation to enstlmat mothers before and after
childbirth have sufficient rest, or for a period lte specified according to national
circumstances. Paternity leave is also includectutids code.

» Code06: Parental leave can be taken either by the maithe¢he father and is the
interruption of work to bring up a child of youngea This code is used only for those
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persons on statutory parental leave (legal or echial). Any other leave taken for
reasons of child-bearing or rearing is co6éd

» Code08: This code includes all absences that are rel@tedorking time flexibility.
Examples are time off as a compensation of overtimsea compensation of credit
hours within a system of working time banking orthin the framework of an
annualised hours contract (This category is a |lghred code 07 in HOURREAS
column 69/70). Cases of people who work full-tintee oveek, and not at all the
following week are included here.

Good practice

> Ask first for all reasons, and then if more thar emoffered, ask for the main reason.
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STAPRO - Col 27

Periodicity
QUARTERLY

Short description
Professional status

Codes

1 Self-employed with employees

2 Self employed without employees

3 Employee

4 Family worker

9 Not applicable (WSTATOR = 3-5, 9)

Blank No answer

Filter
WSTATOR = 1,2 (person in employment)

Purpose

The variable belongs to the ‘core variables in &osiatistics’. It is essential to study
professional status in relation with business sys\and National Accounts.

Definitions

The following classification is based on the IL@sdification of status in employment, ICSE-
93.

» Self-employed persons with employeggodel) are defined as persons who work in
their own business, professional practice or fanmtlie purpose of earning a profit,
and who employ at least one other person.

» Self-employed persons without employedsode?) are defined as persons who work
in their own business, professional practice amféor the purpose of earning a profit,
and who do not employ any other person.

» Employees(code3) are defined as persons who work for a publicrorgpe employer
and who receive compensation in the form of wagaaries, fees, gratuities, payment
by results or payment in kind; non-conscripted merslof the armed forces are also
included.

» Family workers (code4) are persons who help another member of the fatmilyn
an agricultural holding or other business, providégy are not considered as
employees.

Implementation rules
The professional status requested here refergetméin job.

Code 1: Self-employed with employees

» If people working in the business, professionalcfica or farm, arenot paid then
he/she should be considered as self employed wittafi.

Code 2: Self-employed without employees
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People whoengage members of his/her own familyor apprentices without
paymentshould be classified in code In this category one can find farmers working
alone or using the assistance of members of family.

A person who looks after one or more childrerthat are not his/her own on a private
basis and receiving a payment for this service Ishba considered as self-employed,
excepted when he/she works for a single employéreceives employment rights from
that employer; in that case he/she should be ceresichs employee (code 3).

A freelancer should in general be classified as self-employéalvever in situations
where freelancer works for a single employer ameives employment rights from that
employer (e.g. holiday pay) he should be classd®dn employee (code 3).

A personwho gives private lessonshould be considered as self-employed if he/she is
directly paid by his/her students.

Members of producers’ co-operativeshould be considered as self-employed.

In the case co-operative hired workers and thesekex® have an employment
contract that gives them a basic remuneration (wiscnot directly dependent upon
the revenue of the co-operative), these workersdamtified as employees of the co-
operative. Even if the co-operative has employeas é&n accountant) the members of
the co-operative should be considered as “self-eyeol without employees” because
the co-operative as an institution (and not anysainembers) is the employer.

Code 3: Employee

» An employee is usually working for an outside ergplp but a son or daughter, for

example, who isvorking in a parent’s firm and receives a regular monetary wage is
classified here as an employee.

» A person looking after children in his/her own homeis classified as an employee if

he/she is paid to do this by the local authoritygay other public administration) and if
he/she doesn’t take any decision affecting thergre (e.g. schedules or number of
children) but should be classified as self-emplafée/she does it privately (code 2).

» Apprentices or traineesreceiving remuneration should be considered asoyegs.
» Priests(of any kind of religion) are considered employees

Code 4: Family worker

» Persons working in a family business or on a farfatyn without pay should be living

in the same household as the owner of the buswretsm, or in a slightly broader
interpretation, in a house located on the sameqgbl@nd and with common household
interests. Such people frequently receive remuoerat the form of fringe benefits and
payments in kind. However, this appliesly when the business is owned or operated
by the individual themselves or by a relative. Thuspaid voluntary work done for
charity shoulchot be included.

The category includes:

A son or daughter living inside the household aadking in the parents' business or on
the parents' farm without pay.

A wife who assists her husband in his businegg, & haulage contractor, without
receiving any formal pay.

The category does not include:

A relative living elsewhere but coming to helptiwithe business, e.g. during the
harvesting season, without pay in money or kindughaot be included. If the relative
receives any remuneration (including benefits imdkithe professional status should be
coded a8 (Employee).
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SIGNISAL - Col 28

Periodicity
QUARTERLY

Short description
Continuous receipt of the wage or salary

Codes

1 Absent for up to and including 3 months

2 Absent for more than 3 months and receiving aewsalary or social allowances
corresponding to half or more of the salary

3 Absent for more than 3 months and receiving aewsalary or social allowances
corresponding to less than half of the salary

4 Don’t know

9 Not applicable (WSTATOR 2 or NOWKREAS = 04 or NOWKREAS = 05 or
STAPRO+ 3) and WSTATORE 3)

Filter

(WSTATOR=2 and NOWKREAZ4 and NOWKREA$05 and STAPRO=3) or
WSTATOR=3 (Employees in lay-off or absent from thgib during the reference week,
excepted for reasons of illness or maternity/péteteave)

Purpose

To measure the formal job attachment by the cootisueceipt of a significant part of the
wage or salary or social allowances.

Implementation rules

» Thetotal duration of the absenceshould be calculated. If the person does not know
the total duration, it should be calculated aselapsed time between the moment the
person last worked and the end of the referenc&.wee

» The salary to be considered in this variable is the last lagsalary (excluding
irregular payments) from the main job before thequkof absence. Net salary should
be preferred unless gross salary is easier toatoalary can be paid by the employer
or by the social security (or both). It includesyarompensation of wages (e.g.
parental leave allowance linked to the job) butledes any other benefit which the
person would receive even without a job (e.g. fgrailowances).

» Themain target groupsfor this variable are the persons in long ternmeabss:

- the parental leave

- the paid or unpaid leave initiated by the emplayethe administration
- the educational or training leave

- other kinds of career breaks

» If MS collect this information fronother sources (e.g. administrative recordsbhey
can use this information without asking the questio
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NACES3D — Col 29/31

Periodicity
QUARTERLY

Short description
Economic activity of the local unit

Codes

NACE Rev.2 coded at 2 or if possible 3 digit le(sgde Annex II)
000 Not applicable (WSTATOR=3-5, 9)
Blank No answer

Filter
WSTATOR=1, 2 (Person in employment)

Purpose

The variable is used to monitor several employmguitelines. It is essential to study
economic activities in relation with business syss/eand National Accounts, and
categorisation of employment by sector of actiistjundamental for employment analysis.

Definition
» Thelocal unit is an enterprise or part thereof (e. g. a worksleqtory, warehouse,
office, mine or depot) situated in a geographicadlgntified place. At or from this
place economic activity is carried out for whicheoor more persons work (even if
only part-time) for one and the same enterprisai(Cid Regulation n°696/93).

Implementation rules

» The NACE codesin Annex Il are derived from the Statistical Cliéisation of
Economic Activities.

» If a person works inmore than one place(transport, construction, maintenance,
surveillance, peripatetic work...) or at home, orthe costumer's place (e.g. for
surveillance, security, cleaning, ...), the locaitimtaken to be the place from where
instructions emanate or from where the work is oiggd.

» The economic activity of the local unit for persamish a contract with aemporary
employment agencyshould be coded as the activity of the local wviitere they
actually work and not in the industry of the agendych employs them.

» For those countries that are not able to provifermation at a 3 digit level the third
digit should be coded ‘0'.
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ISCO4D — Col 32/35

Periodicity
QUARTERLY

Short description
Occupation

Codes

ISCO-08 coded at 3 or if possible 4 digit levele(genex IlI)
9999 Not applicable (WSTATOR = 3-5,9)
Blank No answer

Filter
WSTATOR=1, 2 (Person in employment)

Purpose

The variable belongs to the ‘core variables in aostatistics’ and is a standard descriptor
used in employment analysis.

Implementation rules

» This should be coded according to the classificgpimvided in Annex Ill.
» For those countries that are not able to provifiemnation at a 4 digit level the fourth
digit should be coded ‘0’.
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SUPVISOR - Col 36

Periodicity
YEARLY

Short description
Supervisory responsibilities

Codes

1 Yes

2 No

9 STAPRO£ 3

Blank No answer

Filter
STAPRO = 3 (Employees)

Purpose

To be able to separate supervisors from other wert@ analytical purposes. To monitor
gender equality and “equal opportunities”, as \aslbeing an indicator of career progression.

Definition
» A person is considered to haseipervisory responsibilities when they formally

supervise the work of at least one (other) perbtaishe takes charge of the work of
other employees, directs their work and sees shsditisfactorily carried out.

Implementation rules

» Supervisory responsibility includes formal respbiigy for directing other employees
(other than apprentices), whom they supervise tiyregometimes doing some of the
work they supervise and excludes quality contrbk@k output of services but not the
work produced by other persons) and consultancy.

» It should be considered thesual situation and not the situation only during the
reference week.

» Sometimesjob titles can be misleading. For example, a ‘playground suipa’
supervises children not employees and so shouldoded 2. Similarly, a ‘store
manager’ may be a storekeeper and not a supeofigonployees.

» In some cases the person is cumulating supervisgsgonsibilities with other
functions; even if the supervising responsibiliteady constitute a part of their job,
they should be coded

» Persons having supervisory responsibilities onlgabse they are temporarily
replacing an absent superior should not be considered asdasupervisory
responsibilities. The definition of temporarily kas left to the respondent.

Specific cases

» Members of groups witleollective responsibility (groups where there is a rotating
leadership in a continuous way taking charge of Wk of other employees,
directing their work and seeing that is satisfattararried out) should be considered
as having supervisory responsibilities.
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Good practice

» To ask how many people are supervised to checkffaetiveness of the supervisory
responsibility.
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SIZEFIRM — Col 37/38

Periodicity
YEARLY

Short description
Number of persons working at the local unit

Codes
01-10 exact number of persons, if between 1 and 10

11
12
13
14
15
99

11 to 19 persons

20 to 49 persons

50 persons or more

Do not know but less than 11 persons
Do not know but more than 10 persons
Not applicable (STAPRO =2, 9)

Blank No answer

Filter

STAPRO =1, 3, 4, blank (employees, family workeedf-employed with employees)

Purpose

To determine the profile of persons (age, sex,llefzeducation) working in different size of
firms, in particular small businesses. The variaisleessential for integrated studies and
comparisons with business surveys.

For Statistical Business Surveys, small enterpreses defined as enterprises with 1 to 9
employed persons.

Definition

>

The number of persons working at the local unitefined as the total number of
persons who work inside the unit (inclusive of wogkproprietors, partners working
regularly in the unit and unpaid family workers3,waell as persons who work outside
the unit who belong to it and are paid by it (esgles representatives, delivery
personnel, repair and maintenance teams). It ieslyetrsons absent for a short period
(e.g. sick leave, paid leave or special leave), @sd those on strike, but not those
absent for an indefinite period. It also includestggime workers who are regarded as
such under the laws of the country concerned anal ave on the payroll, as well as
seasonal workers, apprentices and home workersh@mayroll (definition of the
regulation on Structural Business Surveys).

Implementation rules

>

>

>

For the term’local unit" , see notes to NACE3D (Cols. 29/31). The codesigeav
permit either an exact number to be indicated fatsuwith 10 people or less (codes
01-10), broad classes for units with more than d¢6d¢s 11-13), or simply an
indication of whether it is greater or less tham (@odes 14 and 15).

This variable should reflect theurrent situation but including people temporarily
absent.

Theinterviewed personshould be included as well.
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» The number of persons employed should exclude nvaepsupplied to the unit by
other enterprises, persons carrying out repair rmathtenance work in the enquiry
unit on behalf of other enterprises, as well as¢han compulsory military service.

» For pragmatic reasons, persons working feeraporary employment agencyshould
provide the numbers of persons working in the lagat where they perform their
work.

» Codesl4 and15 should only be used in cas€el3 cannot be coded.
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COUNTRYW — Col 39/40

Periodicity
QUARTERLY

Short description
Country of place of work

Codes
For coding, see country codification (Annex V)

99 Not applicable (WSTATOR = 3-5, 9)
Blank No answer

Filter
WSTATOR =1, 2 (people in employment)

Purpose

In order to determine which part of the residenpuylation does not belong to domestic
employment. By combining results from all Membeait8$ the domestic employment coming
from other countries can in theory be estimatece Variable is also used to monitor the
mobility and the matching of labour market needs.

Implementation rules

» This should be provided according to the codingngh Annex IV. If possible the
exact country should be indicated; where this is passible, one of the general
groupings in bold print should be used. MembeteStanust be coded individually.

» If you havevaried places of work the country of work is the one where the locat un
is settled.

» Person working irmbassieshould be coded as working in the host country.
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REGIONW — Col 41/42

Periodicity
QUARTERLY

Short description
Region of place of work

Codes

NUTS 2
99 Not applicable (WSTATOR = 3-5, 9)
Blank No answer

Filter
WSTATOR =1, 2 (people in employment)

Purpose

To identify people working in another region anddst workers mobility and cross-boundary
workers. The variable could be used to monitomtiaéching of labour market needs.

Implementation rule

» This should be provided according to the codingesysin Annex |, which is based
upon the Classification of Territorial Units (NUTS)
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YSTARTWK — Col 43/46

Periodicity
QUARTERLY

Short description

Year in which person started working for this enyeloor as self-employed in their current
occupation

Codes

4 digits of the year concerned
9999 Not applicable (WSTATOR = 3-5, 9)
Blank No answer

Filter
WSTATOR =1, 2 (people in employment)

Purpose

This information is valuable for estimating the cegof fluidity in the labour market and in
identifying the areas of economic activity where thrnover of labour is rapid or otherwise.
Along with the variable MSTARTWK, the variable cdube used to monitor the promotion
of flexibility combined with employment security.

Implementation rules

» Renewed contracts
If a respondent has a contract that is renewedexample yearly, without interruption, the
year and the month should be those of the firstraot If there is a legal obligation that an
interruption for a certain period of time is ne@eys before the renewal, this should
nonetheless be considered as renewal (and nadegsaeate spell).

» Separate spells of employment
For employees, we are interested in continuous @ynpnt with their current employer. Any
previous separate spells of work with their currentployer with an interruption of the
contract should be ignored. The year which theqrestarted the most recent spell should be
coded (e.g. seasonal workers).

» Company changed ownership
If the respondent’s company or firm changed ownprsbut his or her conditions of
employment did not change, it should be treatedras continuous period of employment.
However, if the respondent was made redundant lael te-employed by the new owners,
enter the date on which they were re-employed.

» Employment agencies
People employed by employment agencies should ansvien they started working
continuously for this employment agency (despite tact that in the case of temporary
workers the branch of economic activity and théf siaegory should be based on the current
local unit).

» Secondment
An employee who has been seconded to another sejaom (public or private) should be
treated as having no break in employment, IF theyelsigned a contract that is exactly the
same as their existing contract.

» Self-employment
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For the self-employed make it clear that we arer@gted in the length of time the respondent
has been continuously self employed in the occapatf his current main job.
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MSTARTWK — Col 47/48

Periodicity
QUARTERLY

Short description
Month in which person started working for this eoyar or as self-employed

Codes

01-12
9999 Not applicable (YSTARTWK=9999, blank or REFYEA'STARTWK > 2)
Blank No answer

Filter

YSTARTWK # 9999, blank and REFYEAR — YSTARTWK <=2 (peopheemployment,
having started working for this employer or as-sshiployed less than two years ago)

Purpose

This information is valuable for estimating the cegof fluidity in the labour market and in
identifying the areas of economic activity where thrnover of labour is rapid or otherwise.
Along with the variable MSTARTWK, the variable cdube used to monitor the promotion
of flexibility combined with employment security.

Implementation rules
See note for YSTARTWK

-42 -



WAYJFOUN - Col 49

Periodicity
YEARLY

Short description
Involvement of the public employment office at angment in finding the present job

Codes
0 No
1 Yes

9 STAPRO# 3 or has started this job more than 1 year ago
Blank No answer

Filter
STAPRO = 3 and has started this job in the lasivievenonths

Purpose
To assess the impact/effectiveness of public enmpémy offices.

Implementation rules

» The involvement of the public employment office glibbe effective, i.ehaving
contributed to the finding of the current job. It should be a role of putting in
contact the employer and the employee by infornoing of the existence of the other.
“Putting in contact” should be interpreted broadind could simply involve the
respondent seeing a job vacancy on the websiteecgmployment office.

» Jobs found through theome pageof the public employment office have also to be
coded ad.

» When theaction of public employment offices only to send the person ti@ining
coursesor any other activities that improve the skillsjolb searchers and which had
allowed the person to take this job, without pugjtile person in contact with his
current employer, then the code 0 applies.
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FTPT — Col 50

Periodicity
QUARTERLY

Short description
Full-time/Part-time distinction

Codes
1 Full-time job
2 Part-time job

9 WSTATOR#1, 2
Blank No answer

Filter
WSTATOR =1, 2 (People in employment)

Purpose

To study the flexibility of work arrangements, t&eolution in the occurrence of this form of
employment, and to calculate an underemploymerndamat.

The variable could be used to monitor the promotimh flexibility combined with
employment security.

Definition
> A part-time worker is “an employed person whose normal hours of wak less
than those of comparable full-time workers” (Intional Labour Conference, $1
session, 1994).

Implementation rules

» The "comparable full-time workers" in the definiti@bove should be the people who
work in the same occupation in the same local uhithe respondent is the single
person working in his/her occupation, then the berark is the group of people
working in the same occupation in his branch otistdy.

» This variable refers to the main job.

» The distinction between full-time and part-time wshould be made on the basis of a
spontaneous answegiven by the respondent.
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FTPTREAS — Col 51

Periodicity
YEARLY

Short description
Reasons for the part-time work

Person is undergoing school education or training
Of own illness or disability

Looking after children or incapacitated adults
Other personal or family reasons

Person could not find a full-time job

Of other reasons

Not applicable (FTP¥ 2)

Blank No answer

ook~ wWNPE

Filter
FTPT = 2 (People working part-time)

Purpose

To study the flexibility of work arrangements, t&eolution in the occurrence of this form of
employment. Used in examining the issue of rec@imh of work and family life, and
measures to facilitate labour market participation.

Implementation rules

» Thecurrent main reason for working part-time should be coded.
» Code 3
Care includesll care responsibilities
- For own children or spouse children living insideoatside the household
- For other children (up to 14) living inside or adesthe household
- For adult ill/elderly/incapacitated/disabled relas/friends (aged 15 or more)
But excludes:
- Care as ajob (it means that care done in a priofesscapacity is excluded).
- Care as aolunteer work (e.g. for a charity organisation)
In both cases, they should be codeé.as
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TEMP — Col 52

Periodicity
QUARTERLY

Short description
Permanency of the job

Codes
1 Person has a permanent job or work contract lohited duration
2 Person has temporary job/work contract of limdedation

9 Not applicable (STAPR® 3)
Blank No answer

Filter
STAPRO = 3 (Employees)

Purpose

To measure the stability of employees' situatiangljity at work) and the evolution in the
occurrence of this form of employment.

The variable could be used to monitor the promotimh flexibility combined with
employment security.

Definition

» Employees with a limited duration job/contract (code 2) are employees whose the
main job will terminate either after a period fixed advance, or after a period not
known in advance, but nevertheless defined by tlgccriteria, such as the
completion of an assignment or the period of absesfcan employee temporarily
replaced.

Implementation rules

» Code 2 includes :

- Persons with aeasonal job

- persons engaged bytemporary employment agencyor business and hired out to a
third party for the carrying out of a "work missfiofunless there is a work contract of
unlimited duration with the employment agency osihass)

- Persons witlspecific training contracts

» What is involved is the actual employment beingetiimited under an agreement -
not that he/she has, for example, considered sigppork in order to travel or attend
college.

» Respondents who have a contract to do their joi;iwis expected to benewed for
example, once a year, should be coded accordinghsther or not the respondents
themselves consider their job to be of an unlimdadation.

» A person having a contract for a probationary pkesbould be code® (see definition
of probationary period in the explanatory note afiable TEMPREAS).

» In case ofsecondment from a permanent jobthe person should be considered as
having a contract of unlimited duration, if the sxmm has an assurance to go back to
his previous job.
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TEMPREAS - Col 53

Periodicity
YEARLY

Short description
Reasons for having a temporary job/work contradinated duration

Codes

1 It is a contract covering a period of trainingdeentices, trainees, research assistants,
etc.)

2 Person could not find a permanent job

3 Person did not want a permanent job

4 It is a contract for a probationary period

9 Not applicable (TEMRE: 2)
Blank No answer

Filter
TEMP = 2 (Employees with a temporary job)

Purpose

To be able to separate temporary jobs due to airigaor selection process (code 1 and 4),
and for other situations to determine whether tisgs@tions are wished or unwished.

The variable is used to monitor the promotion @Xxiility combined with employment
security.

Definition
The probationary period is part of a selection process during which anleyge new to a
job is required to demonstrate fitness for thehglactual performance of the job's duties.

Implementation rules
» In the case whereore than one category appliesemporary work in relationship
with a period of training or trial period (Col. 53ko0r 4) are priority reasons for a
temporary job.
» Thecurrent reason of having a temporary job should be coeeeh if it differs from
the starting reason.
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TEMPDUR - Col 54

Periodicity
QUARTERLY

Short description
Total duration of temporary job or work contractiofited duration

O
o)
Q
o)
n

Less than one month

1 to 3 months

4 to 6 months

7 to 12 months

13 to 18 months

19 to 24 months

25 to 36 months

More than 3 years

Not applicable (TEME: 2)
Blank No answer

OCoOoO~NOUIhWNE

Filter
TEMP = 2 (Employees with a temporary job)

Purpose

To assess the duration of temporary jobs.
The variable could be used to monitor the promotmmn flexibility combined with
employment security and the issue of precarioud@ment.

Definition
» This refers to the total of the time already elapgkis the time remaining until the
end of the current contract.

Implementation rules

» Code2 should be interpreted as 1 month to less thanitmspcode 3 as 4 to less than
7 months and so on.

» Persons who have a contract to perform a task dhmuprompted for a best estimate
for how long it would take.

» Respondents who have a contract to do their jolghwis renewed, for example, once
a year, should be coded referring to the currentraot.
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TEMPAGCY - Col 55

Periodicity
YEARLY

Short description
Contract with a temporary employment agency

Codes

0 No

1 Yes

9 Not applicable (STAPR® 3)

Blank No answer

Filter

STAPRO = 3 (Employees)

Purpose

To assess the importance of temporary employmemtcgs in the labour market.
The variable could be used to monitor the promotmmn flexibility combined with
employment security.

Definition

» A temporary employment agencyis a firm which places workers with whom it has

entered contracts of employment at the temporapyadial of user firms.

Implementation rules

» Work for a temporary employment agency involves a triangular employment

relationship between an employee who is paid by eéhgloyment agency but
performs work for and under the supervision of er @nterprise.

Staff leasing is excluded herestaff leasing applies in the case when the type o
expert knowledge or experience needed by the userpeise is matched by the
economic activity of the service provider. The ssvprovider has not a general
intermediary function on the labour market.

Staff working directly for the temporary employment agency (administeatasks),
i.e. not employed to perform any work for and undlee supervision of a user
enterprise, should be coded 0.

Persons employed by an agency to perform work idr inder the supervision of a
user enterprise, but not performing any work dutimg reference week for and under
the supervision of a user enterprise and who deda® perform administrative or
other tasks for the agency should anyway be codedvaking for a temporary
employment agency because this situation do no¢spond to their usual situation.

If a country has this information from other sowrthkis variable can be imputed and
the information does not have to be collected lbgrinew.
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» The “Economic activity of the local unit” (NACE3Dr persons with a contract with
a temporary employment agency should be coded esdhvity of the enterprise
where they actually work and not in the industryhef agency which employs them.

Good practice

» To ask who pays the salary in order to check thaioaship between the employee
and the temporary employment agency.
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SHIFTWK — Col 56

Periodicity
YEARLY

Short description
Shift work

Codes

1 Person does shift work

2 Person never does shift work
9 Not applicable (STAPR® 3)
Blank No answer

Filter
STAPRO = 3 (Employees)

Purpose

To provide statistics on various forms of workinge arrangement.

The variable could be used to monitor the implemgon on Directive 2003/88/EC of the
European Parliament and of the Council of 4 Novan#@®3 concerning certain aspects of
the organisation of working time.

Definition
» "shift work" means any method of organising work in shifts rebg workers
succeed each other at the same work stations aegdoda certain pattern, including a
rotating pattern, and which may be continuous scattinuous, entailing the need for
workers to work at different times over a giveniperof days or weeks (definition of
the directive 2003/88/EC).

Implementation rules

» Shift work usually involves work on unsocial hounghe early morning, at night or in
the weekend and the weekly rest days do not alwaywide with the normal rest
days.

» Shift work should imply changes in the working siile. Persons havinfixed
assignmentto a given shift should not be considered as -sVoftkers, even if their
working schedules are defined in their establishiinmeterms of shift work.
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EVENWK - Col 57

Periodicity
YEARLY

Short description
Evening work

Codes

1 Person usually works in the evening

2 Person sometimes works in the evening
3 Person never works in the evening

9 Not applicable (WSTATOR =3-5, 9)
Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

Important variable to provide statistics on variéarsns of working time arrangement.

To provide measurements relating to reconciliati@tween work and family life and for
assessment of health related issue (see the nigtkt eonvention of the ILO, and directive
2003/88/EC of 4.11.2003).

Definition
» The definitions of evening and night vary consitdéraso that it is not easy to
establish a strictly common basis for all Membext&t. Generally speaking, however,
"evening work" must be considered to be work doditer ahe usual hours of working
time in this Member State, but before the usua¢ley hours. This implies the
possibility of sleeping at normal times (whereaghh work” implies an abnormal
sleeping pattern).

Implementation rules

The criterion applied to code this variable is #lttual frequency within a reference period of
four weeks. Therefore:
» Code 1:"Usually" in this context should be interpretedrean:
working during the evenings at least half of thgsdaorked in a reference period of four
weeks preceding the end of the reference week.
» Code 2:"Sometimes" in this context should be interpratethean:
working during the evenings less than half of thgsdworked, but a least one hour in a
reference period of four weeks preceding the ertiefeference week.
» Code 3:"Never" in this context should be interpreted team:
working during the evenings on no occasion in arexce period of four weeks preceding
the end of reference week.
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NIGHTWK — Col 58

Periodicity
YEARLY

Short description
Night work

Codes

1 Person usually works at night

2 Person sometimes works at night
3 Person never works at night

9 Not applicable (WSTATOR =3-5,9)
Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

Important variable to provide statistics on variéasns of working time arrangement.

To provide measurements relating to intrusion ofkaniato family life and for assessment of
health related issue (see the night work convertiotine ILO, and directive 2003/88/EC of
4.11.2003).

Definition
» Bearing in mind the definitional problems discussettler EVENWK (Col. 57),
"night work™ must be generally considered to bekwone during the usual sleeping
hours. This implies an abnormal sleeping patternefeas "evening work" implies
the possibility of sleeping at normal time8f foreseen by directive 2003/88/EC, the
definition of usual sleeping hours can vary by dourbut, in any case, it should
include hours between midnight and 5 a.m.

Implementation rules

The criterion applied to code this variable is #lttual frequency within a reference period of
four weeks. Therefore:
» Code 1:"Usually" in this context should be interpretedrean:
working during the nights at least half of the daysrked in a reference period of four
weeks preceding the end of the reference week.
» Code 2:"Sometimes" in this context should be interpratethean:
working during the nights less than half of the slayorked, but a least one hour in a
reference period of four weeks preceding the ertiefeference week.
» Code 3:"Never" in this context should be interpreted team:
working during the nights on no occasion in a refiee period of four weeks preceding
the end of reference week.
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SATWK — Col 59

Periodicity
YEARLY

Short description
Saturday work

Codes

1 Person usually works on Saturdays

2 Person sometimes works on Saturdays
3 Person never works on Saturdays

9 Not applicable (WSTATOR =3-5,9)
Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

Important variable to provide statistics on variéasns of working time arrangement.

To provide measurements relating to reconciliati@tween work and family life and for
assessment of health related issue (see the nigtkt eonvention of the ILO, and directive
2003/88/EC of 4.11.2003).

Implementation rules

The criterion applied to code this variable is #lttual frequency within a reference period of
four weeks. Therefore:
» Code 1:"Usually" in this context should be interpretedrean:
working at least two of the Saturdays in a refeeeperiod of four weeks preceding the
end of the reference week.
» Code 2:"Sometimes" in this context should be interpratethean:
working on one Saturday (at least one hour) infereace period of four weeks preceding
the end of the reference week.
» Code 3:"Never" in this context should be interpreted team:
working on Saturdays on no occasion in a refergrezed of four weeks preceding the
end of reference week.
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SUNWK — Col 60

Periodicity
YEARLY

Short description
Sunday work

Codes

1 Person usually works on Sundays

2 Person sometimes works on Sundays
3 Person never works on Sundays

9 Not applicable (WSTATOR =3-5, 9)
Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

Important variable to provide statistics on variéarsns of working time arrangement.

To provide measurements relating to reconciliati@tween work and family life and for
assessment of health related issue (see the nigtkt eonvention of the ILO, and directive
2003/88/EC of 4.11.2003).

Implementation rules

The criterion applied to code this variable is #lttual frequency within a reference period of
four weeks. Therefore:
» Code 1:"Usually" in this context should be interpretedrean:
working at least two of the Sundays in a refergme@od of four weeks preceding the end
of the reference week.
» Code 2:"Sometimes" in this context should be interpratethean:
working on one Sunday (at least one hour) in oreasion in a reference period of four
weeks preceding the end of the reference week.
» Code 3:"Never" in this context should be interpreted team:
working on Sundays on no occasion in a referendegef four weeks preceding the end
of reference week.
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HWUSUAL — Col 61/62

Periodicity
QUARTERLY

Short description
Number of hours per week usually worked in the njaiin

Codes

00 Usual hours cannot be given because hours wekegdconsiderably from week to
week or from month to month

01-98 Number of hours usually worked in the malm jo

99 Not applicable (WSTATOR =3-5, 9)

Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

The variable is necessary in order to provide aherark against which the actual situation
can be measured. The variable is used to moniteritiplementation of the directive
2003/88/EC of 4.11.2003, as well as most of theleympent guidelines.

Definition
» Usual hours worked are the modal value of the actual hours workedwssk (see
definition of HWACTUAL, col 63/64) over a long refnce period, excluding weeks
when an absence from work occurs (e.g. holidagpsele, strikes, ...).

Implementation rules

» The"long reference period' mentioned in the definition is at least the fastr weeks
and at most the last three months without courdimgabsence from work.

» When such a long reference period cannot be idedt{because the working hours
vary from week to week, or the person has justedaa new job), @roxy can be
accepted:

- the contractual hours of work in the referenceskydor those who have an employment
contract, plus regular overtime if the worker ipeated to work overtime

- an average of the actual hours worked in theftast weeks, plus the hours of absence of
work in the last four weeks.

For example, when a person works every second wediours and the next week 0
hours, the usual hours should be calculated aso2@sh The reasons for the differences
between this average and the actual hours workedldlve “variable hours”, i.e. either ‘01’
or ‘07’ in the variable HOURREAS.

» The implementation rules mentioned for HWACTUAL [(&3/64) about main meal
breaks, on-call time, travelling time, training &mworking at home, teachers and
farmers also apply to HWUSUAL.

» People absent for a long period:
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For people in employment who last worked before ltdmg reference period of at least
four weeks, the usual hours worked should refehéosituation immediately before the
start of the extended absence from work. Thus theluhours of work of persons on
maternity leave refer to the usual hours as theyldvbave been identified had the person
been asked in the week before starting the maydeave.

» For people who have different working time arrangatndepending oseasonsthe
usual hours worked should refer to the current@eas

Good practice

» For employees covered by an employment contractiractual hours of work plus
overtime that the employee is expected to waularly according to his or her
contract should be included.
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HWACTUAL — Col 63/64

Periodicity
QUARTERLY

Short description
Number of hours actually worked during the refeeeweek in the main job

Codes

00 Persons having a job or business and not havimged at all in the main activity
during the reference week

01-98 Number of hours actually worked in the main gluring the reference week

99 Not applicable (WSTATOR=3-5, 9)

Blank No answer

Filter
WSTATOR =1, 2 (Persons in employment)

Purpose

This variable provides a direct measurement of ldeour input and, together with

HWACTUAZ2, is a basis for all measurements of t¢tailirs worked. The variable is used to
monitor several employment guidelines. It is edaétd study hours worked in relation with

National Accounts.

Definition

» Actual hours worked in the reference week are the hours the persamdspe work

activities during the reference we&kork activities should include

- production activities: activities when directlggaged in the production of good or services
as defined in the European System of Accounts.
- ancillary activities: activities not directly enided for the production of goods or services
but which are necessary to enable such productiooh(as travel between places of work,
personnel management)
- short pauses: interruptions in the productiorancillary activities that are the necessary
consequence of the organisation of the work aats/ior the use of labour, such as short rest
periods (incl. coffee breaks)
- education and training which is necessary forcessfully carrying out of either the
production or ancillary activities.
Actual hours worked should exclude
- travel time between home and the place of work
- the main meal breaks
- absences from work within the working period fmrsonal reasons (such as visits to the
doctor).
- education and training hours which are not negsfor carrying out the production or
ancillary activities.

Implementation rules

» Main meal breaksarebreaks taken to have a lunch or dinner. In gertbt last at
least 30 minutes.
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» Actual hours worked should include time spent at the place of work such as
preparing the site, repair and maintenance wokkptleparation and cleaning of the tools, and
the making-out of receipts, invoices, records efldngth of time worked and other reports.

» On-call time
The directive 2003/88/EC defines on-call time as*“feriod during which the worker has the
obligation to be available at the workplace in orgeintervene, at the employer's request, to
carry out his activity or dutie§”
The workplace is defined as “the place or placesretthe worker normally carries out his
activities or duties and which is determined incadence with the terms laid down in the
relationship or employment contract applicablehi® worker.
The inactive part of on-call time is the “periodriehg which the worker is on-call, but not
required by his employer to carry out his actiatyduties”.
The active part of on-call time should be obviousliuded in the working hours.
The idle part at the workplace (e.g. sleeping haors hospital for a doctor) should be
included in the working hours, as the worker mustirba state of readiness.
The inactivity outside the normal workplace is mairk activity unless the burden or the
restrictions placed on the worker are too highhswguirement to wear uniforms, to stay in a
special accommodations outside the workers home.

» Training time
For employees, training time should be includedné ofthe three following statements is
true:
- the participation of the employee is requiredhmsy employer
- the training takes place inside normal workingiso
- the training is directly connected to the curreit

» Treatment of travelling time for business trips
For purely business trips, related to the currebt jravelling time has to be considered as
time spent in ancillary activities, and then tama&uded in actual hours worked.

» Working hours not paid by the employer (including inpaid overtime)
For employees, the hours have not to be explicgttyuired by the employer, but it has to be
hours spent in activities related to the job tlnt €mployee is paid for. The hours spent in
such activities but not recognised by the empleyeuld be included in actual hours worked.

» Working at home
The time spent at home in working activities dikgctlated to the current job has to be taken
into account in the actual working hours (and atsthhe usual, if they occur regularly).

» Teachers
Usually the teachers employment contracts refeweéekly hours spent in the classroom.
However, all actual hours worked directly relatedtéaching have to be considered. It
particularly includes teaching in or out the clapseparation and planning the course,
marking, attending meetings and conferences relatéelaching. Supervision of school trips
where attendance is required should be includeggshg hours during school trips should be
excluded).

> Remark: There are two definitions of “on-call” The working time directive essentially refers to what is
called “stand-by” in the US. In the 2001 and 2004 ad hoc modules on working time arrangements “on-
call” was defined differently as a contractual arrangement when the worker only works when called
without the obligation either to perform the duty or for the employer to guarantee the work. In UK
English this would be called zero-hours arrangement (example: babysitters).
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» Farmers
Hours spent in running the farm, preparing the potidn for selling, supervising employees,

as well as hours spent in commercial and admitiisgraasks linked to the farm should be

counted here.
Hours spent in production only designated to owmsoonption, and hours spent in the farm

without doing anything connected to the agricultbizssiness should be excluded.
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HWOVERP — Col 65/66

Periodicity
QUARTERLY

Short description
Paid overtime in the reference week in the main job

Codes

00-98 Number of paid overtime hours
99 Not applicable (STAPR® 3)
Blank No answer

Filter
STAPRO = 3 (Employees)

Purpose

To measure the adjustment of the workforce to prodn and services needs and the anlaysis
of workloads.

The variable is essential to study hours workecdelation with National Accounts. It could
also be used to monitor the matching of labour etankeds.

Definitions

» Overtime hours are the number of hours actually worked by an eyg# in excess of
his or her contractual hours of work.

» Contractual hours of work are the hours the employee is expected to worthén
reference week as predetermined (by order of meéer) by an individual contract
between the employer and the employee, by converdtothe enterprise level, by
collective agreement or by legislation.

» Paid overtime hours are the number of hours actually worked by an eggd in
excess of his or her contractual or normal dailyveekly hours of work for which the
employee is entitled to compensation, in pay, kindompensatory leave.

Implementation rules

» When the person does not know his contractual hth@senchmark should be the
general number of hours foreseen by the legisldtofull-time workers.

» Contractual hours used as benchmark to calculaevertime hours (contractual or
normal hoursshould excludethe hours of absence from work during the refezenc
week (free days, leaves, holidays, ...).

» Flexitime arrangementis an agreement between the employer and the ge®lbat
requires an employee to be at work during a spetitiore period, but lets them
otherwise arrange their hours to suit themselvesing a specific period (a fortnight,
a month, a year), the employer and the employeeeagn a given number of hours,
but the pattern of work can vary from week to weakthis case, onljours outside
the flexitime arrangement should be overtime hourslf these working hours are
paid as overtime hours, then they should be includze.

» Working time banking: extra working hours (hours in addition to contractual hours
of work) performed in the reference week, aaduperated later (additional leave or
period of rest after the reference week) shouldnbkided in overtime hours in the
reference week. As there are entitled to compensadéave, then they should be
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considered as paid overtime. Daily overtime comatsts by time off during the
reference week should be excluded here.

» For teachers paid overtime is time spent in paid courses ioegg of their regular
contract.
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HWOVERPU — Col 67/68

Periodicity
QUARTERLY

Short description
Unpaid overtime in the reference week in the main |

Codes

00-98 Number of unpaid overtime hours
99 Not applicable (STAPR® 3)
Blank No answer

Filter
STAPRO = 3 (Employees)

Purpose

This variable is essential to study hours workedeilation with National Accounts. It could

also be used to monitor the matching of labour etankeds.

Definition

» Unpaid overtime hours are the number of hours actually worked by an egg# in

excess of his or her contractual or normal dailyveekly hours of work for which the
employee iiot entitled to compensation, in pay, kind or compéarydeave.

Implementation rules
» For employees, the hours have not to be explicgtyuired by the employer, but it has

to be hours spent in activities related to thetfwdt the employee is paid for. The hours
spent in such activities but not recognised by ¢hgployer should be included in
unpaid overtime.

Flexitime arrangement is an agreement between the employer and the ge®lhat
requires an employee to be at work during a spetiftore period, but lets them
otherwise arrange their hours to suit themselvesing a specific period (a fortnight, a
month, a year), the employer and the employee ammneg given number of hours, but
the pattern of work can vary from week to weektHhis case, onhjhours outside the
flexitime arrangement should be overtime hourslf these working hours are not paid
as overtime hours, then they should be included.her

Working time banking: extra working hours (hours in addition to contractual hours
of work) performed in the reference week, aaduperated later (additional leave or
period of rest after the reference week) shouldctwesidered as paid overtime and
excluded for this variable. Daily overtime compdgedaby time off during the reference
week should also be excluded here.

For teachers unpaid overtime are hours spent in the preparatfdhe courses done in
addition to they regular contract.

Good practice

» To ask HWOVERP and HWOVERPU separately, otherwighe interviewer asks first
the “total overtime”, the answer he often dired#éts is the amount of “paid overtime”.
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HOURREAS — Col 69/70

Periodicity
QUARTERLY

Short description

Main reasons for hours actually worked during #fenrence week being different from the
person’s usual hours

Codes

Person has worked more than usual (HWACTUAL > HWW@&Vdue to:

01 variable hours

16 overtime

02 other reasons

Person has worked less than usual (HWACTUAL < HWWBE)due to:

03 bad weather

04 slack work for technical or economical reasons

05 labour dispute

06 education or training

07 variable hours (e.g. flexible working hours)

08 own illness, injury or temporary disability

09 maternity or parental leave

10 special leave for personal or family reason

11 annual holidays

12 bank holidays

13 start of/change in job during reference week

14 end of job without taking up a new one durinigrence week

15 other reasons

97 Person having worked usual hours during theeate week

(HWUSUAL = HWACTUAL = 01-98)

98 Person whose hours vary considerably from weekeek or from month to month
and who did not state a reason for a divergencedwet the actual and usual hours
(HWUSUAL = 00 & HOURREAS# 01-16)

99 Not applicable (WSTATOR = 2-5,9 or HWUSUAL = blkaor HWACTUAL = blank)
Blank No answer

Filter

HWUSUAL = 00-98 & HWACTUAL= 00-98 & WSTATOR = 1 (Rsons in employment
who worked at least one hour during the refereneekyv

Purpose

To assess the importance of determinants of tifierdifce between actual and usual hours.
It is necessary to study hours worked in relatidith Wational Accounts.

Implementation rules

» This question should also be asked of those penatiosdid not state their usual hours
(Cols. 61/62 = 00). They may know if they have vemtikconsiderably more or less than
usual even if they cannot give a number for theual hours.

» In a case wherenore than one reason appliesthe reason to be coded is that which
explains the greatest number of hours. In the gdssre the same number of hours is
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justified by different reasons the following rule should be applied: if one dfese
reasons is “overtime” then code 16 should be codéwrwise the lowest code should be
coded.

Code Olapplies in case of flexitime arrangement (seepp52).

Code 04:This includes difficulties such gdant breakdown or materials shortage; see
also note below on Code 05.

Code 05: This code only applies to persons who were diyektvolved in alabour
dispute. Other persons who did not work because produgtiothe establishment was
impeded by a labour dispute (thus causing a sheitagnaterial supplies, for example)
are coded 04.

Code 09: Maternity leaveis first given to the mother (but may include teave of the
father in the case of a transfer of the entitleseahd corresponds to the compulsory or
statutory period of the leave stipulated by natidegislation to ensure that mothers
before and after childbirth have sufficient restfar a period to be specified according to
national circumstancePRaternity leaveshould be included here.

Code 09: Parental leave can be taken either by the mother or the father ianthe
interruption of work in the case of childbirth arbring up a child of young age. It should
correspond to the statutory period provided byrtatonal legislation. This code is used
only for those persons on statutory parental Igsagal or contractual). Any other leave
taken for reasons of child-bearing or rearing idetb 10: "special leave for personal or
family reasons".

Code 16: Overtime includes paid and unpaid overtime as defined fariables
HWOVERP and HWOVERPU.

Member States specific cases
» In some countriesa non-working day (e.g. Saturday) can be transfdrm® a working

day. If it is the main reason for hours actuallyrkeml during the reference week being
higher than the person’s usual hours, the cor@tification for this variable i62.
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WISHMORE - Col 71

Periodicity
QUARTERLY

Short description
Wish to work usually more than the current numloéisours

Codes
0 No
1 Yes

9 Not applicable (WSTATOR= 3-5, 9)
Blank No answer

Filter
WSTATOR=1, 2 (Persons in employment)

Purpose

This variable is necessary to identify personsndesremployment, particularly to check the
first criteria of the ILO definition of underemplment: “willing to work additional hours”
(see the definition below) to approach the ILO wigbn.

Definition

ILO definition [16" ICLS, October 1998]:

Personsn time-related underemploymentcomprise all persons in employment, as defined
in current international guidelines regarding emgplent statistics, who satisfy the following
three criteria during the reference period usedkefine employment:

(a) "willing to work additional hours", i.e. wantehother job (or jobs) in addition to their
current job (or jobs) to increase their total hoofrsvork; to replace any of their current jobs
with another job (or jobs) with increased hoursvofk; to increase the hours of work in any
of their current jobs; or a combination of the adoin order to show how "willingness to
work additional hours" is expressed in terms ofoactvhich is meaningful under national
circumstances, those who have actively sought tokwadditional hours should be
distinguished from those who have not. Activelykseg to work additional hours is to be
defined according to the criteria used in the dedin of job search used for the measurement
of the economically active population, also takintp account activities needed to increase
the hours of work in the current job;

(b) "available to work additional hours",

(c) "worked less than a threshold relating to wogkiime".

Implementation rules

» The question should refer to thisual working hours in all the jobs,regardless of
the hours actually worked during the reference week

Good practice

» Ask this question after the questions about thersggob.
» In the question, specify that working more impkesorresponding increase of salary
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WAYMORE - Col 72

Periodicity
YEARLY

Short description
Way that a person can work more

Codes

1 Through an additional job

2 Through a job working more hours than the pregdos
3 Only with the present jobs

4 In any of the above ways

9 Not applicable (WISHMORE: 1)

Blank No answer

Filter
WISHMORE = 1 (Persons in employment who wants tokwoore)

Purpose
This variable is necessary for the analysis of vem@loyment

Implementation rules

» Code 4:This code applies to those persons who wouldtbkeork a greater number of
hours with none of the restrictions set out in coti¢o 3.
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HWWISH — Col 73/74

Periodicity
QUARTERLY

Short description
Number of hours that the person would like to wiorkotal

Codes

01-98 Number of hours wished to work in total
99 Not applicable (WSTATOR=3-5,9)

Filter
WSTATOR=1, 2 (Persons in employment)

Purpose
To provide an estimate of the volume of underenplemyt

Implementation rules

» This variable should include the total number ofkiurmgy hours the person would like

to work.

Good practice (currently in discussion in the TF)

» In case of the person who wantswork more, the interviewer may specify that the
question should be understood as “wish to work makéng into account potential

income increases”.

» In case of the person who wantswork less the interviewer may specify that the
question should be understood as “wish to work teksg into account potential

income losses”.
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HOMEWK — Col 75

Periodicity
YEARLY

Short description
Working at home

Codes

1 Person usually works at home

2 Person sometimes works at home
3 Person never works at home

9 Not applicable

Filter
WSTATOR=1, 2 (Persons in employment)

Purpose

The variable is necessary in order to assess tomcgiation of family and work life as well
as flexible working arrangements.

Definition
Working at home means doing any productive wor&tegl to the person's current job(s) at
home.

Implementation rules

» This concept applies also to self-employed peopbe, example in artistic or
professional activities, who work wholly or paridy home, often in a part of their
living accommodation set aside for the purpose.

» However, if the place of work comprisessaparate unit (for example, a doctor's
surgery or tax consultant's practice) which is eelj to the person's home but
contains a separate entrance, then work perforfme@ tshould not be considered to
be done "at home".

» Similarly, afarmer is not to be regarded as working "at home" whemsheccupied
in fields or buildings adjacent to his house.

» Other typical examples of "working at home" incluttavelling salesmen who
prepare at home for appointments with clients whacd then held at the clients’
offices or homes, or persons who do typing or kmgttwork which on completion is
sent to a central location.

The criterion applied to code this variable is #lttual frequency within a reference period of
four weeks. Therefore:

» Code 1:"Usually" in this context should be interpretedrean:

working at home half of the days worked in a refeeeperiod of four weeks preceding

the end of the reference week.

» Code 2:"Sometimes" in this context should be interpretethean:

working at home less than half of the days worked, a least one hour in a reference

period of four weeks preceding the end of the exfee week.

» Code 3:"Never" in this context should be interpreted team:

working at home on no occasion in a reference gesfdour weeks preceding the end of

reference week.
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LOOKOJ — Col 76

Periodicity
QUARTERLY

Short description
Looking for another job

Codes
0 Person is not looking for another job
1 Person is looking for another job

9 Not applicable (WSTATOR=3-5, 9)
Blank No answer

Filter
WSTATOR=1,2 (Persons in employment)

Purpose

This variable is necessary to analyse the undemmmEnt and, together with variable
LOOKREAS, to indicate a person’s attachment tortberrent employment.

Implementation rules

» The reference period of the question should béaheweeks preceding the end of the
reference week.

» Should be considered as searching employment (tpopgeople who are looking for a
different job at the current employer, as well aogle who has applied for a
permanent position on the same job that they anepesforming.

» Self-employed people may interpret ‘looking for diddhal job’ as trying to increase
their present business. Looking for additionalrdiseis not enough to be coded 1 here.
Self-employed people should be coded 1 for thistjoe if they were looking for a
job as employee or if they were looking fodifferent businessin the reference week.
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LOOKREAS - Col 77

Periodicity
YEARLY

Short description
Main reason for looking for another job

1 of risk or certainty of loss or termination oepent jobs

2 actual jobs are considered as transitional job

3 seeking an additional job to add more hours ése¢tworked in present jobs

4 seeking a job with more hours worked than in gméegpbs

5 seeking a job with fewer hours worked than irspre: jobs

6 of wish to have better working conditions (e.gy pworking or travel time, quality of

7 of other reasons
9 Not applicable (LOOKO3# 1)
Blank No answer

Filter
LOOKOJ=1 (Persons in employment who are lookingradther job)

Purpose

This variable is necessary for the analysis of vmm@loyment. Codes 3, 4 and 5 give a better
picture of the working hours related aspects o§job

- ifitis a job with more hours worked or fewesurs (code 4 or 5),

- ifitis a second job (code 3)

It also identifies people looking for better worgiconditions or at risk or certain of losing
their present job.

Implementation rules

» When more than one reason had been mentioneddke afrpriority should be 1, 3,
4,5, 6, 2, and 7, with 1 being the highest pryorit

-71 -



EXIST2J — Col 78

Periodicity
QUARTERLY

Short description
Existence of more than one job or business

Codes
1 Person had only one job or business during tleeeiece week
2 Person had more than one job or business durengeterence week (not due to

change of job or business)
9 Not applicable (WSTATOR=3-5, 9)
Blank No answer

Filter
WSTATOR=1, 2 (Persons in employment)

Purpose

To assess the number of people with multiple jobs.
The variable is necessary to study hours workedlation with National Accounts.

Implementation rules

See page 5 "Reference to main job and second job"
» Under the same circumstances, the same rules asdiorjob applies to determine
whether the person is employed in his second jaiobr
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STAPRO2J - Col 79

Short description
Professional status (in the second job)

Periodicity

QUARTERLY

Codes

1 Self-employed with employees

2 Self-employed without employees

3 Employee

4 Family worker

9 Not applicable (EXIST2J= 1, 9, blank)

Blank No answer

Filter
EXIST2J=2 (Persons had more than one job or busines

Purpose

To determine the employment status in all jobst(faind second).

Implementation rules
» See notes to Col. 27.
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NACE2J2D — Col 80/81

Periodicity
QUARTERLY

Short description
Economic activity of the local unit (in the secgod)

Codes

NACE Rev.2 (see Annex Il)
00 Not applicable (EXIST2J= 1, 9, blank)
Blank No answer

Filter
EXIST2J=2 (Persons had more than one job or busines

Purpose
To calculate breakdowns by economic sector ol j(first and second).

Implementation rules

» The NACE codes in Annex Il are derived from thetiStaal Classification of
Economic Activities. For the term "local unit" seetes to Cols. 29/31.
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HWACTUAZ2 — Col 82/83

Periodicity
QUARTERLY

Short description
Number of hours actually worked during the refeeeweek in the second job

Codes

00 Persons not having worked in the second joinduhe reference week
01-98 Number of hours actually worked in the segobdduring the reference week
99 Not applicable (EXIST2J= 1, 9, blank)

Blank No answer

Filter
EXIST2J=2 (Persons had more than one job or busines

Purpose

This variable provides a direct measurement oflabeur input and is thus a basis for all
measurements of total hours worked. This variabkgo necessary to study hours worked in
relation with National Accounts.

Definition

See notes to col 63/64

The number of hours given here corresponds to theber of hours the person actually
worked during the reference week in the second Jdiss includes all hours includingxtra
hours regardless of whether they were paid or foavel time between home and the place
of work as well as the main meal breaks (normakeh at midday) are excluded.

Implementation rules

» Persons who have also workadhome (within the definitions given in the notes to
Col. 75) are asked to include the number of hobey thave worked at home.
Apprentices, trainees and other persons in vocdtimaining are asked to exclude
the time spent in school or other special trairuagtres.

» If the number of hours given by the respondentasancomplete number of hours
the number should beunded (ex: 37.5 hours should be coded 38).
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EXISTPR — Col 84

Periodicity
QUARTERLY

Short description
Existence of previous employment experience

Codes

0 Person has never been in employment (purely mowsvork, such as vacation work,
compulsory military or community service is noti® considered as employment)

1 Person has already been in employment (purelgsbmcal work, such as vacation
work, compulsory military or community service istrio be considered as employment)

9 Not applicable (WSTATOR=1, 2 or 9)

Blank No answer

Filter
WSTATOR = 3-5 (People not in employment)

Purpose

This column is used to define whether a personoumitlemployment has previously been in
employment and, if so, Cols. 85/88 and 89/90 prewidormation on the month and year in
which he/she last worked.

Implementation rules

» The previous employment experience should be arlagmment for pay or profit.

» A person who only has in his work experience noig-praineeships should be coded
0 here.

» For people on lay-off (WSTATOR 3), this question refers to the job that they have
been laid-off.

» In the case of a student who had been continuqesiyprming PAID work alongside

with studies, then that experience should be lookedn as a previous work

experience, even if the amount of hours was limited
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YEARPR — Col 85/88

Periodicity
QUARTERLY

Short description
Year in which person last worked

Codes

4 digits of the year in which person last worked
9999 Not applicable (EXISTPR=0, 9, blank)
Blank No answer

Filter
EXISTPR =1 (People not in employment and havipgexious employment experience)

Purpose

In the case of unemployed persons, variable YEARR&R MONTHPR are used, along with
the duration of search for work (Col. 102), to mstie the duration of unemployment. The
duration of unemployment is defined as the shaténhese two periods (i.e. time out of work
spent in active search for employment). For peagle have never worked, only the answer
to col. 102 is used.

Implementation rules

» Althoughcompulsory military or community service is not regarded as employment
in the framework of the survey, respondents whigrdfaving left their last job, were
conscripts on compulsory military or community seevshould indicate the month
and year in which they completed this service ikeoithat this period is not counted
in the unemployment duration.

» For people on lay-off, this question refers tojttethat they have been laid-off.

» Purely occasional job or vacation work does noluite small jobs that are extended
over a longer period of time, such as students wgritew hours every weekend
during the school-year.
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MONTHPR — Col 89/90

Periodicity
QUARTERLY

Short description
Month in which person last worked

Codes

01-12 Enter the number of the month in which petastworked

99 Not applicable (YEARPR=9999, blank or REFYEARARPR>2)
Blank No answer

Filter

YEARPR # 9999, blank & REFYEAR-YEARPR <= 2 (People not mgoyment, having a
previous employment experience who had stopped wihin two years)

Purpose

In the case of unemployed persons, variable YEARRR MONTHPR are used, along with
the duration of search for work (Col. 102), to mstie the duration of unemployment. The
duration of unemployment is defined as the shartéhese two periods (i.e. time out of work
spent in active search for employment). For peagiie have never worked, only the answer
to code 102 is used.

Implementation rules

» Although compulsory military or community service is not regarded as employment
in the framework of the survey, respondents whterdfaving left their last job were
conscripts on compulsory military or community seevshould indicate the month and
year in which they completed this service in ortthett this period is not counted in the
unemployment duration.

» For people on lay-off, this question refers tojtitethat they have been laid-off.
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LEAVREAS — Col 91/92

Periodicity
YEARLY

Short description
Main reason for leaving last job or business

Codes

00 Dismissed or made redundant

01 A job of limited duration has ended

02 Looking after children or incapacitated adults
03 Other personal or family responsibilities

04 Own illness or disability

05 Education or training

06 Early retirement

07 Normal retirement

08 Compulsory military or community service
09 Other reasons

99 Not applicable (EXISTPR=0, 9, blank, or EXISTHRand did not work in last 8
years)

Blank No answer

Filter

EXISTPR=1 and REFYEAR -YEARPR<8 (People not in emgplent, having a previous
employment experience and who had stopped workmaight years)

Purpose
This variable is used for the analysis of the ecaigally inactive persons.

Implementation rules

» Due to recall problems this variable is restrictedhose who had stopped work
within the last 8 years nevertheless if the person has not answered iohwear they have
last worked, he/she should answer the presentiqoest

» Code 00: Dismissed or made redundant
This code is used for employees whose employmetieceimvoluntarily. It includes those
employees who were dismissed, made redundant,sortheir job because their employer
either went out of business, or sold or closed dtwerbusiness.

» Code 01: A job of limited duration has ended
This code is used for employees who declare tleat st job was temporary and came to an
end, or that they had a formal work contract whielis completed. This also applies to
seasonal and casual jobs.

» Code 02: Looking after children or incapacitated adilts
Care includesll care responsibilities
- For own children or spouse children living insideoatside the household
- For other children (up to 14) living inside or adesthe household
- For adult ill/elderly/incapacitated/disabled relas/friends (aged 15 or more)
But excludes:
- Care as ajob (it means that care done in a profegdscapacity is excluded).
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- Care as aolunteer work (e.g. for a charity organisation)
In both cases, they should be code@%s

» Code 03: Other personal or family responsibilities
Other personal or family responsibilities may imtdumarriage, pregnancy, long vacation etc.
However, if the respondent left his/her job becaokgersonal health-related reasons then
code 04 should be used.

» Code 06: Early retirement
This code applies to those employees who have t#kerearly retirement option due to
economic factors (labour market problems, diffi@dtin specific sectors of the economy,
etc.), before the normal retirement age in hisvdgtilf the respondent retired from his/her
job at the normal retirement age then code 07 shioeillused.

» Code 09: Other reasons
This code is used where none of the codes 00-OBeapmcluding cases where the person
has resigned from his job for reasons (such apalslissatisfaction) not covered by any of
the other codes. Self-employed persons who wenofoitisiness, or sold or closed down the
business should also be coded 09. People on laghoffld also belong to this category.
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STAPROPR — Col 93

Periodicity
QUARTERLY only if having worked in the last 12 mbst
YEARLY otherwise

Short description
Professional status in last job

Codes

1 Self-employed with employees

2 Self-employed without employees

3 Employee

4 Family worker

9 Not applicable (EXISTPR=0, 9, blank, or EXISTPRarid did not work in last 8

years)
Blank No answer

Filter

EXISTPR=1 and REFYEAR -YEARPR<8 (People not in emypient, having a previous
employment experience and who had stopped workmatight years)

Purpose

To know the previous professional status of theq@es not in employment, in order to
analyse the unemployed population or the econolyiaative persons.

Implementation rules

» See notes for col 27

» Due to recall problems this variable is restrictedhose who had stopped work
within the last 8 years nevertheless if the person has not answered inhwear
they have last worked, he/she should answer theeptguestion.

» For people on lay-off, this question refers tojtitethat they have been laid-off.
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NACEPR2D — Col 94/95

Periodicity
QUARTERLY if having worked in the last 12 months
YEARLY otherwise

Short description
Economic activity of the local unit in which perslaist worked

Codes

NACE Rev.2 (see Annex Il)

00 Not applicable (EXISTPR=0, 9, blank, or EXISTRRand did not work in last 8
years)

Blank No answer

Filter

EXISTPR=1 and REFYEAR -YEARPR<8 (People not in emgplent, having a previous
employment experience and who had stopped workmaight years)

Purpose

To know the previous economic activity of the passaot in employment, in order to analyse
the unemployed population or the economically ivagbersons.

Implementation rules

See notes for col 29/31

» The NACE codes in Annex Il are derived from thetiStigal Classification of
Economic Activities. For the term "local unit”, seetes to Cols. 29/31.

» Due to recall problems this variable is restrictedhose who had stopped work
within the last 8 years nevertheless if the person has not answered iohwear they have
last worked, he/she should answer the presentiqoest

» For people on lay-off (WSTATOR=3), this questioriers to the job that they have
been laid-off.
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ISCOPR3D — Col 96/98

Periodicity
QUARTERLY if having worked in the last 12 months
YEARLY otherwise

Short description
Occupation of last job

Codes

ISCO-08 (see Annex lll)
999 Not applicable (EXISTPR=0, 9, blank, or EXISFARand did not work in last 8
years)

Filter

EXISTPR=1 and REFYEAR -YEARPR<8 (People not in emypient, having a previous
employment experience and who had stopped workmatight years)

Purpose

To know the previous occupation of the persongmemployment, in order to analyse the
unemployed population or the economically activespes.

Implementation rules

See notes for col 32/35

» This should be coded according to the ISCO-08 ifieason provided in Annex Ill.

» Due to recall problems this variable is restrictedhose who had stopped work
within the last 8 years nevertheless if the person has not answered iohwear they have
last worked, he/she should answer the presentiqoest

» For people on lay-off, this question refers tojttethat they have been laid-off.
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SEEKWORK - Col 99

Periodicity
QUARTERLY

Short description
Seeking employment during previous four weeks

Codes

1 Person has already found a job which will statthiww a period of at most 3 months

2 Person has already found a job which will startmiore than 3 months and is not
seeking employment

3 Person is not seeking employment and has notifang job to start later

4 Person is seeking employment

9 Not applicable (WSTATOR=1, 2 or 9 and SIGNISAL3) or Age equal or greater
than 75

Filter

(WSTATOR=3-5 or SIGNISAL=3) and Age<75 (People betéw 15 and 74 years old and not
in employment or having an attachment to a job fawhich is absent for more than three
months and receive a compensation of less tharohhl§ previous salary)

Purpose
Key variable to determine whether the person isnpieyed or inactive.

Implementation rules

» The period of reference for this variable is tlast four weeks ending with the
reference weekin order to remain consistent with the varialdescerning the methods
used during the previous four weeks.

»  Due to the importance of this question in definihng unemployed, every effort should
be made to ensure that an answer is given to testmpn. 'Blanks' are not allowed.
Those people not seeking employment are questionettheir willingness to work at
Col. 116.

» Persons coded 2 are considered as 'not searchymoesi since they have already
found a job. In case they are still searching faroak, they should be coded as 4.

»  To have the period of reference specifically refdro in the question wording.

» Code 1 and 2: Person has already found a job to stdater
This applies to all persons without a job during tieference week, and who have already
found a job which will start later. Persons who &eoded 1 in this variable are considered as
unemployed when they are available for work in tlve weeks after the reference week.
Those coded 2 are considered inactive becausevéeynot looking for a job (otherwise they
would have been coded 4). The period of 3 monthsidered follows the week of reference.

» Code 4: Person is seeking employment

Also considered as seeking employment is a persunsgeks an opportunity of professional
training within an enterprise, e.g. as an apprentictrainee.
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SEEKREAS - Col 100

Periodicity
YEARLY

Short description
Reasons for not seeking employment

1 - awaiting recall to work (persons on lay-off)
2 - of own illness or disability

3 - looking after children or incapacitated adults
4 - of other personal or family responsibilities

5 - of education or training

6 - of retirement

7 - of belief that no work is available

8 - of other reasons

9 Not applicable (SEEKWORK3)

blank No answer

Filter
SEEKWORK = 3 (Person is not seeking employmenthasinot found any job to start later)

Purpose
The variable is used to set the position of in&cpeople with respect to the labour market.

Implementation rules

» Code 1: Awaiting recall to work (persons laid-ofj
This code is to re-identify those persons who ih 24 state they are laid-off and not seeking
employment.

» Code 03: Looking after children or incapacitated adilts
Care includesll care responsibilities
- For own children or spouse children living insideoatside the household
- For other children (up to 14) living inside or adesthe household
- For adult ill/elderly/incapacitated/disabled relas/friends (aged 15 or more)
But excludes:
- Care as a job (it means that care done in a profedscapacity is excluded).
- Care as aolunteer work (e.g. for a charity organisation)
In both cases, they should be code8.as

» Code 7: Belief that no work is available
This code permits the estimation of the numbemdidcouraged workers".
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SEEKTYPE - Col 101

Periodicity
QUARTERLY

Short description
Type of employment sought (or found)

Codes

The employment sought (for SEEKWORK=1, 2 the empleqt found) is:

1 as self-employed

as employee:

2 - and only full-time job is looked for (or halsesady been found)

3 - and full-time job is sought, but if not avéale, part-time job will be accepted
4 - and part-time job is sought, but if not aviaida full-time job will be accepted
5 - and only part-time job is looked for (or h&r®ady been found)

6 - and person did not state whether full-tim@ant-time job is looked for (or has

already been found)
9 Not applicable (SEEKWORK=3, 9 and LOOKOJ=0, bla®k
Blank No answer

Filter
SEEKWORK=1, 2, 4 or LOOKOJ=1 (Person has alreadyl fa job or is looking for a job)

Purpose

This variable is necessary to classify the unengidqgyeople according to the type of the job
sought.

Implementation rules

» Code 1: As self-employed
Persons seeking self-employment, who are withoysl@yment during the reference week,
are also asked under Cols. 110-111 whether they taden any active steps during the past 4
weeks to set up a business, farm or professioaatipe.

» Codes 2/5: Only full-time/part-time job is looked br (or has already been found)
Persons having already found a job as employeehwhilt start later should be coded either
2 or 5 depending on whether the job found is fiflet or part-time. Codes 3 and 4 do not
apply for this group.

» When the person does not know which type of empéntnhe is looking for or is

looking for both, it has to be codédunlesshe took active steps to be self-employed
(codelin this case).

Good practice
» Code 6:Good practice not to have this option “no prefeegmead out.
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SEEKDUR - Col 102

Periodicity
QUARTERLY

Short description
Duration of search for employment

0 Search not yet started
1 Less than 1 month

2 1-2 months

3 3-5 months

4 6-11 months

5 12-17 months

6 18-23 months

7 24-47 months

8 4 years or longer

9 Not applicable (SEEKWORK=2, 3, 9 and LOOKOJ=ank, 9)
Blank No answer

Filter
SEEKWORK-=1, 4 or LOOKOJ=1 (Person has already fafab or is looking for a job)

Purpose

In the case of unemployed persons, this variablesésl in the estimation of the duration of
unemployment, which is defined as the shorter efftillowing two periods: the length of
time since last employment (see notes on Cols.38%8d the duration of search for work.

Implementation rules

» The period of search should be the last continymrgod of active search without
significant interruption (in this case significaneans at least four weeks).

» For people who have found a job which will statetahe period of search starts at the
beginning of the search and ends when the perads the job.
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Methods used to find work (col 103 to 115)

Implementation rule

> The 11" principle for the formulation of the question bétlabour status (Commission
Regulation 1897/2000) states that: "Questions lanenerated until at least three active
methods have been mentioned".

Good practice

» Interviewers should ask first a question requestirigmethods used by the person to
find a job without prompting, code to the agreedecérame, and then ask about the
methods which were not spontaneously given byeélpandent.
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METHODA - Col 103

Periodicity
QUARTERLY

Short description
Contacted public employment office to find work

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.

> The 10" principle for the formulation of the question bétlabour status (Commission
Regulation 1897/2000) states that:
"The 'contact with the public employment officefitad work' only involves:
- putting the respondent’'s names in the employmigice files for the first time (after a spell
of employment or inactivity
- finding out about possible job vacancies, or
- 'at the initiative of the employment office a gegtion of a job opportunity’, which may be
accepted or refused by the job searcher.

» Contacts through the website of the public emplayinodfice with the objective of
finding a job should be coded 1 (yes).
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METHODB - Col 104

Periodicity
QUARTERLY

Short description
Contacted private employment agency to find work

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODC — Col 105

Periodicity
QUARTERLY

Short description
Applied to employers directly

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODD - Col 106

Periodicity
QUARTERLY

Short description
Asked friends, relatives, trade unions, etc ...

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODE - Col 107

Periodicity
QUARTERLY

Short description
Inserted or answered advertisements in newspapgraroals

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.

» The insertion or the answer of advertisements feomebsite (excepted website of
public employment service) should be coded 1 here.
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METHODF — Col 108

Periodicity
QUARTERLY

Short description
Studied advertisements in newspapers or journals

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.

» The consultation of job advertisements in interaed the consultation of list of job
vacancies in the entrance of the factories shoeldooled as 1 (yes).
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METHODG - Col 109

Periodicity
QUARTERLY

Short description
Took a test, interview or examination

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODH - Col 110

Periodicity
QUARTERLY

Short description
Looked for land, premises or equipment

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODI - Col 111

Periodicity
QUARTERLY

Short description
Looked for permits, licenses, financial resources

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODJ — Col 112

Periodicity
QUARTERLY

Short description
Awaiting the results of an application for a job

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose
The variables 112 to 114 refer to passive methbdearch.

Implementation rules

» Blanks are not allowed. If a person does not knowetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODK - Col 113

Periodicity
QUARTERLY

Short description
Waiting for a call from a public employment office

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose
The variables 112 to 114 refer to passive methbdearch.

Implementation rules

» Blanks are not allowed. If a person does not knowetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODL - Col 114

Periodicity
QUARTERLY

Short description
Awaiting the results of a competition for recruitmiéo public sector

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose
The variables 112 to 114 refer to passive methbdearch.

Implementation rules

» Blanks are not allowed. If a person does not knowetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.
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METHODM - Col 115

Periodicity
QUARTERLY

Short description
Other method used

Codes
0 No
1 Yes

9 Not applicable (SEEKWORKI and LOOKO#1)

Filter
SEEKWORK=4 or LOOKOJ=1 (Person is seeking a job)

Purpose

The variables 103 to 111 and 115 (active methods)n@cessary to classify people in
unemployment or inactivity.

Implementation rules

» Blanks are not allowed. If a person does not knownetuses to answer this should be
coded as 0.

» Only the methods used during the four weeks endittythe reference week are to be
recorded.

» In this column, the answer “yes” should be recordaty if the person has used an
active method not covered by col. 103 to 11Passive methods not coded before should be
coded no.

» Use of Internet should not be considered as a atparethod, but as a mode of the
relevant methods in col. 103 to 111. Browsing thierhet to look for available job openings
is thus a mode of reading advertisements in joaraald newspapers. Sending an inquiry
through a web-side form or e-mail to a public emypient office in order to find a job is thus
contact with a public employment office for the pose of finding a job, etc.

Good practice

» Interviewers should be trained to try to code thesier methods in the most
appropriate active method.
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WANTWORK - Col 116

Periodicity
QUARTERLY

Short description
Willingness to work for person not seeking emplogime

Codes

Person is not seeking employment:

1 - but would nevertheless like to have work
2 - and does not want to have work

9 Not applicable (SEEKWORK 3)

Blank No answer

Filter

SEEKWORK=3 (Person is not seeking employment arschioa find any job to start later)

Purpose

This question is intended to permit a more exacsuee for "discouraged workers". It is put
to persons coded 3 Col. 99, i.e. without employmantl not seeking employment.

Discouraged workers are persons who are not segkong because they believe that none is
available (col. 100=7) but would nevertheless tixéave a job (col. 116=1).

Implementation rules

» The reference period of this question is the refeseveek, but it is not necessary to

mention it in the questionnaire.

» The person is asked whether he would like to hgva@demployment, whatever the

number of hours worked.
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AVAILBLE - Col 117

Periodicity
QUARTERLY

Short description
Availability to start working within two weeks

Codes

If work were found now:

1 Person could start to work immediately (withim@eks)

2 Person could not start to work immediately (witBiweeks)

9 Not applicable (SEEKWORKL, 4 and WANTWORKL, blank and WISHMOREL)
Blank No answer

Filter

SEEKWORK=1, 4 or WANTWORK=1, blank or WISHMORE=1€Ron is seeking for a
job, or person would like to have work, or persdmowants to work more)

Purpose

Key variable to determine whether the person isnpieyed or inactive: persons seeking paid
employment must be immediately available for work arder to be considered as
unemployed.

It is also a key variable to classify the persamsnderemployment.

Implementation rules

» ‘'Immediately available’ means that if a job werani@ in the reference week, the
person would be able to start wavkthin two weeks

» Testing for availability in the two weeks followirthe reference week is considered
more appropriate than testing during the referemeek, because some persons may be
unavailable for work during the reference week doeobstacles that might have been
overcome had they known that a job was availabtbem.

Good practice
» Question wording should be adapted to people nplarad and those employed.
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AVAIREAS - Col 118

Periodicity
YEARLY

Short description
Main reason for not being available to start wogkivithin two weeks

Codes

Person could not start to work immediately (witBiwveeks) because:

1 - he/she must complete education or training

2 - he/she must complete compulsory military or oamity service

3 - he/she cannot leave present employment witihirivieeks due to period of notice
4 - of personal or family responsibilities (incladimaternity)

5 - of own illness or incapacity

6 - of other reasons

9 Not applicable (AVAILBLE2)

Blank No answer

Filter
AVAILBLE=2 (Person could not start to work immedit)

Purpose
The variable is used to set the position of in&cpeople with respect to the labour market.

Implementation rules
» Ask spontaneous reasons. Main reason should becteydl
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PRESEEK - Col 119

Periodicity
YEARLY

Short description
Situation immediately before person started to sgegloyment

Codes

1 Person was working (including apprentices, trasj)e

2 Person was in full-time education (excluding ampices, trainees)
3 Person was conscript on compulsory or commueityice

4 Person had domestic/family responsibilities

5 Other (e.g. retired)

9 Not applicable (SEEKWORK = 3, 9)

blank No answer

Filter
SEEKWORK =1, 2, 4 (Person is seeking employmeimasra job)

Purpose
To analyse the unemployment

Implementation rules

» If more than one category applies, the main sibmagshould be coded.

» If the person did not search employment becausgtheas offered, the situation to
be coded is the one when the job was offered.

Good practice
» Enumerate the four possible answers in the question
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NEEDCARE — Col 120

Periodicity
YEARLY

Short description
Need for care facilities

Codes

Person is not searching for a job or is working pare because:

1 Suitable care services for children are notlakiké or affordable

2 Suitable care services for ill, disabled, elgare not available or affordable

3 Suitable care services for both children andlifabled and elderly are not available
or affordable

4 Care facilities do not influence decision forriiag part time or not searching for a
job

9 Not applicable (FTPTREAS 3 and SEEKREAS 3)
Blank No answer

Filter

FTPTREAS = 3 or SEEKREAS 3 (Person is not searching for a job or is workpagt time
because is looking after children or incapacitatedits)

Purpose

The purpose of this variable is to measure to welk&nt the non-existence of care services is
an obstacle to participation in the labour marketbavork full-time.

Implementation rules

» Careincludes all care responsibilities:
- for own children or spouse children living insidecaitside the household
- for other children (up to 14) living inside or owgks the household
- for adult ill/elderly/incapacitated/disabled relegs/friends (aged 15 or more)
But excludes:
- Care as a job (it means that care done in a profedscapacity is excluded).
- Care as aolunteer work (e.g. for a charity organisation)

» The need for care services can be a need for nonoeding hours or for special
periods of day (very early in the morning or lateming) or for special periods of the year
(e.g. school holidays).

» Care services exclude the unpaid help by relatifrends or neighbours. The care
services can be private or subsidised by the $tatke employers and consequently paid or
not paid.

» Some examples of care services could be crechecal@ycentre, organised family
care (e.g. family créches, home-based care by mmiders affiliated to a child minding
service), after school centre, paid carers, spgeetlcentres for persons with disabilities,
institutions, assistance at home.

» The word *suitable’” means the minimum standards of quality that thespn requests
from a care service. This notion of quality invavechedules, quality of the personnel,
specific expertise to care for the particular gageds (e.g. disability) in question, etc.

» The word ‘available’” means at a reasonable distance, taking into axtcalso the
means of transport and currently open/availablei$erto the respondent.
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» The word ‘affordable” should take into account the relation/balancevieen:
an eventual future salary for the person who woutdk or work more if care services

were available
and the cost of the care service.
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REGISTER - Col 121

Periodicity
YEARLY

Short description
Registration at public employment office

Codes

1 Person is registered at a public employmentefiind receives benefit or assistance
2 Person is registered at a public employmenteffiut does not receive benefit or
assistance

3 Person is not registered at a public employnmafite but receives benefit or
assistance

4 Person is not registered at a public employroéfite and does not receive benefit or
assistance

9 Not applicable (person aged less than 15 yeaskler than 75)
Blank No answer

Filter
Everybody aged 15 to 74 years

Purpose

To compare the ILO-based unemployment to registenetinployment

Persons not seeking employment are also askedjti@stion. By putting this question to
everybody it should be possible to better compaeeunemployment figures derived from the
survey with those from the unemployment registers.

Implementation rules

» Information has to be provided for everybody of king age participating in the
survey. It could be obtained directly from the glant count register.

» Only people who are registered at a public emplaoyno#fice asjob-seekersshould
be coded 1 or 2.

» For persons having declared themselves to be ggedamployment this question
should be the last in the section on seeking empboy, as it is important not to give the
subject of registration too much emphasis in degrthe unemployed.

» Since unemployment will basically be defined by ttréeria of job search and
availability for work the respondents' answer testn questions should not be conditioned by
whether or not they are registered at an officmplyment exchange. It is expected that by
following this rule the comparability of unemploynidigures will be improved.

» Persons who are in employment and who register putdic employment office to
find another job should be coded 2 or 1 (for thwke receive complementary unemployment
benefits).

» Benefits, in this context should be limited to albonces linked with unemployment
status (not other social benefits).

» The reference period of this question should becdérde reference week.
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MAINSTAT — Col 122

Periodicity
YEARLY

Short description
Main status

Codes

1 Carries out a job or profession, including unpaatk for a family business or
holding, including an apprenticeship or paid trastap, etc,

2 Unemployed

3 Pupil, student, further training, unpaid work expnce

4 In retirement or early retirement or has giverbupiness
5 Permanently disabled

6 In compulsory military service

7 Fulfilling domestic tasks

8 Other inactive person

9 Not applicable (child less than 15 years)

Blank No answer

Filter
Everybody aged 15 years or more

Purpose
To compare with the activity status one year befoagiable WSTATLY).

Implementation rules

The “main activity status” gives each person’s -pelfception regarding his/her activity
status; for instance, students with small jobs wilgeneral present themselves as students.
The reference period for this variable is the refiee week.

» If possible the information should be coded usingjiragle question and not derived
from different questions in the questionnaire.

» This question shouldn’t in any case precede thestoques on the labour status
according to the ILO definition or the questions e registration at the public
employment office.

» Code 8 should also be used to classify personscahioot say they are “carrying out a
job or profession” nor fit into other groups but @m extended leave from such a job.

Good practices

» Read all the categories.
» Put this question at the very end of the core dqumsaire (together with main status
one year before), before the ad-hoc module question
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EDUCSTAT - Col 123

Periodicity
QUARTERLY

Short description
Student or apprentice in regular education durreglast four weeks

Codes

1 Has been a student or an apprentice

3 Person in regular education but on holidays
2 Has not been a student or apprentice

9 Not applicable (child less than 15 years)
blank No answer

Filter
Everybody aged 15 years or more

Purpose
To measure the number of students in regular (firetcation.

Definition

» Regular (formal education) is defined as education and training with theoiwlhg
characteristics:

- purpose and format are predetermined

- provided in the system of schools, colleges, ersities and other educational institutions

- it normally constitutes a continuous ladder afi@tion

- it is structured in terms of learning objectiviegrning time and learning support

- it is normally intended to lead to a certificaticecognised by national authorities qualifying

for a specific education/programme)

- corresponds to the programmes covered by the g@istionnaires

The list of national programmes covered by the WfDEstionnaire is found at the address:
http://forum.europa.eu.int/Public/irc/dsis/edtds#iry?|=/public/unesco collection/programm
es isced97&vm=detailed&sb=Title

This list should be updated by countries every year

» Apprentice: student in regular education but completing l@s&tudies by apprenticeship
foreseen in the educational programme (even if)paid

Implementation rules

» This variable only covers the regular educationtesysformal education, including
schools, colleges and universitigsand which the respondent has attended sometime
during the last 4 weeks period ending with therexfee week.

» If the interviewee is enrolled as a student or pprentice in a programme within the
regular education system the answer is code 1. Tihidudes modules (short
programmes/courses) which may be part of a loregarlar education programme and are
taken and completed, giving to their graduates ¢beesponding academic credit,
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independent of whether the person continues to mghe full programme or not. The
field and level of the short programmes/courses bel the same as the programme of
which they form part.

» For apprentices who in the past 4 weeks are inri@g®ef only 'on-the-job training' or
alternate ‘on-the-job’ and ‘in-school learning’ hih the framework of an alternate (e.qg.
dual) programme, the answer is code 1, since tmsopeis enrolled in a qualifying
programme.

» Code 3 (person in regular education but on holidapplies for students enrolled but on
schoolholidays and for those who witbntinue their studies after holidays.

The purpose of this code is to eliminate to minimumthe summer interviews doubts
about being in regular education (codes 1 and Beta@onsidered together). It is very
difficult to give the precise rules for each case ib could be recommended to take into
account the situation of the person in the previedsicational period (in spring),
what corresponds probably to a natural answer fraspondents. The subjective
perception of this situation has to be respectdtiercase if the respondent does not know
yet about his/her situation after holidays (examid passed in the second session, not yet
reply received from the educational institution ceming the new studies, etc.)

Good practices
» Instead of using a general statement, the correspgmational names should be used
to make the question more recognisable.
» A national list of widely known educational progma®s or schools, colleges,
universities and institutions providing formal edtion could be used for asking this
guestion.
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EDUCLEVL - Col 124

Periodicity
QUARTERLY

Short description
Level of the current education or training

1 ISCED 1

2 ISCED 2

3 ISCED 3

4 ISCED 4

5 ISCED 5

6 ISCED 6

9 Not applicable (EDUCSTAT = 2, 9, blank)
blank No answer

Filter
EDUCSTAT=1 or 3 (Student or apprentice in reguldueation)

Purpose

The knowledge of the level of education studenésadtaining is used in the analysis of the
matching between education schemes and labour hagkes.

Implementation rules

» Level refers to the programme mentioned in Col. 123
» Level is coded according to the International SgaddClassification of Education
1997 and consists of only levels without destima@ducational or labour market: A-
C) or orientation (general, pre-vocational, voaaik.
- ISCED 1 Primary education
- ISCED 2 Lower secondary education
- ISCED 3 Upper secondary education
- ISCED 4 Post secondary education, non-tertiary
- ISCED 5 Tertiary education
- ISCED 6 Postgraduate education
» Level 4 may not exist in some countries. Pleaselcheur ISCED-mapping.
» For the persons coded 3 in EDUCSTAT, the educatiawel of the education or
training attended before their holidays.
» If the respondent has been enrolled in several agtunal programmes during the
reference period he/she should only give inforrmatan the highest level of
educational programme.
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EDUCFILD - Col 125/127

Periodicity
YEARLY

Short description
Field of the current education or training

Codes

000 General programmes

100 Teacher training and education science

200 Humanities, languages and arts

222  Foreign languages

300 Social sciences, business and law

400 Science, mathematics and computing

420 Life science (including biology and environnadrscience)

440 Physical science (including physics, chemiatrgt earth science)
460 Mathematics and statistics

481  Computer science

482  Computer use

500 Engineering, manufacturing and construction

600 Agriculture and veterinary

700 Health and welfare

800 Services

900  Unknown

999 Not applicable (EDUCSTAT = 2, 9, blank or EDUBLL # (3 to 6))
blank No answer

Filter

EDUCSTAT=1 or 3 and EDUCLEVL=3t0 6

Purpose

The knowledge of the field of education students ataining is used in the analysis of the
matching between education schemes and labour hagkes.

Implementation rules

>
>

>

The field should refer to the same programme &in 123 and 124.

For the persons coded 3 in EDUCSTAT, the previaasnpleted) educational level
applies.

If the respondent has been enrolled in several adu@l programmes during the
reference period he/she should only give inforrmatia the field in the highest level
of educational programme.

Field is coded according to the "Manual on fields emlucation and training",
EUROSTAT 1999 (see also HATFIELD).

Good practices

>

The questionnaire could consist of detailed lishafional names of the programmes
which would imply a post-coding the answers to m#kem corresponding to the
EDUCFILD.
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COURATT - Col 128

Periodicity
QUARTERLY

Short description

Did you attend any courses, seminars, conferencesceive private lessons or instructions
outside the regular education system (hereaftertioresd as taughliearning activities, job-
related or for personal purposes) within the laat fiveeks

Codes
1 Yes
2 No

9 Not applicable (child less than 15 years)
blank No answer

Filter
Everybody aged 15 years or more

Purpose

Variable needed for the assessment of the prewalehtife-long learning. This variable is
used for the calculation of the structural indicaio participation in life-long learning.

Definition
» This variable covers all taught organised learnaugivities outside the regular
education systemand which the respondent has attended duringastefour weeks
ending with the reference week
» This is what may be callatbn-formal education and training.

A non-formal learning activity is defined as beiogganised like a course, a conference or
seminar for which the interviewee has applied aaslgarticipated in.

It could be for a short or a longer period alscwntinor breaks.

A non-formal learning activity may exceed the refere period (starting before or finishing
later).

It includes the following activities:

* Attending a course or a seminar to acquire or tprawe skills, knowledge and
competence. This includes both courses leadingttificates and courses not leading
to certificates. The courses can be attended taowepjob related knowledge or
improve skills for social and personal purposes.

e Attending a seminar, a course or a lecture to gatational guidance and to give a
first step to working life (but outside formal eddion). This includes measures which
show and analyse the labour market, his or herdsnaed possibilities and which help
to choose a job and also measures which improve bk#is/key skills in public or
private institutions. The training is taught andhi a group on full-time basis (or
maybe part-time) for a shorter period.

* Doing a correspondence course, a tele-teachingcomgarable measure of teacher-
supported distance learning to improve skills, kisalge or competence.

» Taking private lessons to improve skills, knowledgel competence, especially as a
supplement to formal education. This includes seipgntary course by a private
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tutor. Leisure classes for example studying a laggufor ‘leisure’ purposes, the
attendance should be considered as a non-formak&o

Examples
» It is recommended that the operational definitiontain examples from the national
learning environment. Below follows some examples:

e Taught courses in job-related skills provided by émployer at the workplace or
in other units belonging to the employer. Attendangourse, seminar, conference
provided by the employer at the workplace or in ahthe employer's premises.

» Courses, seminars etc provided by an external mrger(not the employer) with
education as its main activity

» Courses, seminars etc provided by an external mger(not the employer) which
main activity is production of goods and services.

» Participation in study circles. The study circledsfined as a small group of
people who meet regularly over a long period ofetiplan and organise their
studies under the guidance of an approved leaideanlalso be provided by adult
education associations.

e Participating in preparatory labour market trainiag part of a labour market
policy programme.

« Attending a course, seminar conference providedrdge unions or employers'
associations

e Attending labour market training provided by the flfayment Service Agency

* Attending a foreign language course

e Attending correspondence courses provided by qooretence institutes

 Attending art courses, piano lessons, riding lessaogtc. (courses for
personal/social reasons).

e Music school, driving school or provider of coursasout parenthood, hobby
activities (for example weaving and sports).

* Received instructions or private lessons from alteg tutor or adviser

Good practice

» A national list of widely known courses or institurts providing non-formal education
could be used for asking this question (e.g. aellllication institutions). This could be
completed with a reference to well known nationamples of seminars, conferences
etc.
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COURLEN - Col 129/131

Periodicity
QUARTERLY

Short description
Number of hours spent on all taught learning at#igiwithin the last four weeks

Codes

3 digits Number of hours

999 Not applicable (COURATT = 2, 9, blank)
blank No answer

Filter

COURATT =1

Purpose

Variable needed for the assessment of the inteoElife-long learning

Definition

» Duration in number should reflect the numbetaafght hours only.
The definition of total time spent in taught leamiby the individual is the total number of
hours that the individual has spent on particigpiinclasses, seminars, conferences, lectures,
tutorials etc. or receiving instruction or advig@nly the hours of instruction should be
included in the total time spent in taught learnimdnich means that travelling time and
homework should be excluded.
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COURPURP — Col 132

Periodicity
YEARLY

Short description
Purpose of the most recent taught learning activity

Codes
1 Mostly job related (professional)
2 Mostly personal/social

9 Not applicable (COURATT = 2, 9, blank)
blank No answer

Filter
COURATT =1

Purpose

The knowledge of the purpose of the learning agtig used in the analysis of the matching
between life-long learning schemes and labour niamieds.

Definitions

» Job-related (professiorjathe respondent takes part in this activity idesrto obtain
knowledge and/or learn new skills for a currentaofuture job, increase earnings,
improve job- and/or carrier opportunities in a emtr or another field and generally
improve his/her opportunities for advancement amanotion.

» Non job-related (personal/sogiathe respondent takes part in this activity idesrto
develop competencies required for personal, comiywurdomestic, social or
recreational purposes.
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COURFILD — Col 133/135

Periodicity
YEARLY

Short description
Field of the most recent taught learning activity

Codes

000

General programmes

100 Teacher training and education science

200 Humanities, languages and arts

222  Foreign languages

300 Social sciences, business and law

400 Science, mathematics and computing

420 Life science (including biology and environnadrscience)
440 Physical science (including physics, chemiatrgt earth science)
460 Mathematics and statistics

481  Computer science

482  Computer use

500 Engineering, manufacturing and construction

600 Agriculture and veterinary

700 Health and welfare

800 Services

900  Unknown

999 Not applicable (COURATT = 2, 9, blank)

blank No answer

Filter

COURATT =1

Purpose

The knowledge of the field of learning activities used in the analysis of the matching
between life-long learning programmes and labouketaneeds.

Implementation rules
» Although the classification used does not covervbeegy broad offer of subjects in

courses, conferences, seminars etc, it is coddueiisame way as programmes under
HATFIELD and EDUCFILD to facilitate implementatiand allow aggregation.

» According to the manual on fields of education &aihing the main subject content

of the programme decides which field it should Hassified into. "Thus, the
distinction between fields does not take into aotdhe personal purposes of the
participation in the programmes (pleasure, leistorget a job etc.), nor is the intended
occupation explicitly taken into account.

» As not many detailed codes (3 digits) and narrodeso(2 digits) are used in this

coding the most precise code available should bd (aut in brackets below).

It is recommended to collect the information at arendetailed level and then aggregate
and avoid classification of courses attended forsq®al reasons under "General
programmes".
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Examples

There are some examples of coding of courses (fifdienual of fields of education and
training"), according to the principle of the thetical content as the most important criteria
are shown (with the code to be used in this commeah brackets).The answer for each
activity should be coded with the most detailedecpdssible and only with one code.

Basic programmes in reading, writing etc. for imramgs (for example Swedish for
immigrants):222

Foreign languages: 222

Bookkeeping: 344 (300)

Ecology: 422 (400)

Computer science (e.g. programming): 481

Computer use (probably most of the activities, kegrning Word, Excel etc.): 482
Weaving (craft): 215 (200)

Weaving (industrial): 542 (500)

Needlework (home): 814 (800)

Needlecraft: 215 (200)

Embroidery and needlework (industrial): 542 (500)

Feng Shui (spiritual belief):221 (200)

Mediation (in public conflicts etc.):313 (300)

Inter-religious or inter-cultural dialogue:313 (300

Genealogy: 322 (300)

Gardening: 622 (600)

Dances: 212 (200)

Home furnishing: 214 (200)

Anti-stress, relaxation, relaxing, how to managesst: 726 (700)

Courses in psycho-body-mental therapy not leadirantofficial certificate: 726 (700)
Courses for parents in educational questions :@aitd and youth services: 761 (700)
Social games, round games, like monopoly, bridgess (recreation and leisure):812 (800)
For collectors of special objects (e.g., stampsyscetc.): (Leisure): 812 (800)

Sports and other physical activities with the pggto stay healthy: 813 (800)

Yoga, ayurveda: 813 (800)

Riding lessons: 813 (800)

Sewing (home): 814 (800)

Cooking (home): 814 (800)

Cooking (hotels, restaurants): 811 (800)
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COURWORH - Col 136

Periodicity
YEARLY

Short description
Did the most recent taught learning activity takecp during paid working hours?

Codes

1 Only during paid working hours

2 Mostly during paid working hours
3 Mostly outside paid working hours
4 Only outside paid working hours
5 No job at that time

9 Not applicable (COURATT = 2, 9, blank)
blank No answer

Filter

COURATT =1

Purpose

Whether the learning activities take place duriagipvorking hours is an indicator of the role
of life-long learning in the labour market

Implementation rules

>

This variable informs on the support to the colrgethe employer. It refers to the
degree that the activity takes place during paidkimg hours meaning that the
working hours are used to attend the activity iadtef working. It also includes the
case of where a number of working hours are begptaced by learning activity even
if the activity itself takes place outside normalrking time of the respondent.

If the learning activity takes place outside normalrking time and the respondent
has received payment for the hours or additiorialite hours, the activity should be
coded as during paid working hours.

The answer should only reflect the participatiothi@ course itself and not homework.
For self employed normal working time instead ofdplours should be taken into
account.

Contributing family workers (those workers who hadself-employment' job in a
market-oriented establishment operated by a relgedon living in the same
household), who cannot be regarded as partnemsntanl social workers and others
working without being paid but attending a coursthiw that area should be coded as
"4: Only outside paid hours", as there are no paicking hours.

If a person attends a long course (within the esfee period) and does not have a job
all the time of the course, there will be two pdem®f the course: the period where the
person is in job and the period where the persamisn job. The answer and coding
should reflect the situation in the longest permfdthe course (again within the
reference period).
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HATLEVEL — Col 137/138

Periodicity
QUARTERLY

Short description
Highest level of education or training successfatiynpleted

Codes

00 No formal education or below ISCED 1

11 ISCED 1

21 ISCED 2

22 ISCED 3c (shorter than two years)

31 ISCED 3c (two years and more)

32 ISCED 34, b

30 ISCED 3 (without distinction a, b or ¢ possitiig;+)
41 ISCED 4a, b

42 ISCED 4c

43 ISCED 4 (without distinction a, b or ¢ possible)
51 ISCED 5b

52 ISCED 5a

60 ISCED 6

99 Not applicable (child less than 15 years)

Blank No answer

Filter

Everybody aged 15 years or more

Purpose

To have information about a very important compdénenthe human capital: educational
level of the population. This variable is indispaole in the social analysis related to
education, labour market, social inclusion... Itused for calculation of the structural

indicators on educational attainment of the youagpbe and on early school leavers.

Implementation rules

>

Level is coded according to the International StaddClassification of Education
(ISCED 97). The NEACs (National Educational Attagmh Classification) provide
the first information from individual about his/heducational attainment according to
the specific national situation. They are a basisrécoding of national levels to the

ISCED.
Persons with no education should be coded 00.

The expression "level successfully completed" nhestassociated with obtaining a
certificate or a diploma, when there is a certlfima In cases where there is no

certification, successful completion must be asgedi with full attendance.

When determining the highest level, both general ancational education/training

should be taken into consideration.

Persons who have not completed their studies shbeldoded according to the
highest level they have completed and should nablded with a blank.
Code 30 should only be used in those cases in vehdiktinction a, b, ¢ of ISCED 3 is

not possible.
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HATFIELD — Col 139/141

Periodicity
YEARLY

Short description
Field of highest level of education or training sessfully completed

Codes

000 General programmes

100 Teacher training and education science

200 Humanities, languages and arts

222  Foreign languages

300 Social sciences, business and law

400 Science, mathematics and computing

420 Life science (including biology and environnadrscience)
440 Physical science (including physics, chemiatrgt earth science)
460 Mathematics and statistics

481  Computer science

482  Computer use

500 Engineering, manufacturing and construction

600 Agriculture and veterinary

700 Health and welfare

800 Services

900  Unknown

999 Not applicable (HATLEVEL =00, 11, 21, 99, Bkan
blank No answer

Filter

HATLEVEL = 22 to 60

Purpose

The knowledge of the field of the highest educatldavel attained is used in the analysis of
the matching between education schemes and labanketmeeds.

Implementation rules

>

>

Field is coded according to the "Manual on fields emlucation and training",
EUROSTAT 1999.

ISCED 97 contains 25 two-digit fields of educatidime classification used here goes
up to a three-digit code in a hierarchical syst@mdassifying fields of education,
where the two-digit level is the ISCED 97 fieldseafucation. It is mainly the first two
digits that are used in international data coltattiHowever, the third digit gives a
more flexible system, and other aggregations basethe third digit may be used in
ad hoc data collections to suit specific purposes.

There are 9 broad fields, (1-digit), 25 narrow d&l 2-digit) and about 80 detailed
fields (3-digit).

The rule for coding is that the respondents shinédcoded with the most detailed
code possible and only with one code.

The coding used here is in broad fields (1 digiept for foreign languages within
‘Humanities, languages and arts’ (200) and a feld$ of particular policy relevance
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under ‘Science, mathematics and computing’ (400@ref2 and 3 digits are used. The
rule is that the field should be coded at the nuedailed level, e.g. the broad field
200: ‘Humanities, languages and arts’ includes the detailed fields ‘Foreign
languages’ with code 222. So respondents havingel§o languages’ as their field
should be coded with 222, and not with code 20@il&ily the broad field 400 :
‘Science, mathematics and computingincludes the narrow fields: ‘Life science’
(including ‘Biology and Environmental science’) tvitcodes 420, ‘Physical science’
(including ‘Physics, Chemistry and Earth scienaeith code 440, ‘Mathematics and
statistics’ with code 460 and the detailed fieldSomputer science’ with code
481 and: ‘Computer use’ with code 482. So all resiemts having any of those
narrow or detailed fields as their attainment fieslould be coded with the
corresponding code. All other respondents with fledd of attainment within
‘Science, mathematics and computisgbuld be coded with 400.

» Respondents with a field of attainment in any othreiad field should be coded with 1
digit + ‘00'.

» Inter-disciplinary programmes
‘Inter-disciplinary programmes’ has here the megnifi programmes combining (generally
two) fields of education and training. For thesegrammes (seexample 1 to ¥ the
‘majority rule’ should be used, that is the subjinat dominates decides into which field the
programme should be classified. The criterion fmmadhating is normally the time used on the
subject.
Example 1 A programme consisting of both '‘Computer scie@8l) and '‘Computer use'
(482) should be classified according to which o gubjects dominates, that is on which
subject most of the time is spent.
Example 2:A programme combining study of life science witldyg of physical science
should be classified according to which of thedBetlominates: 420 ‘Life science’ or 440
‘Physical science’.
In this example subjects fall into the same broeld fut in two different narrow fields. Also
in this example, use the majority rule. The pragree is not broad enough to be considered
as a ‘broad programme’.
Example 3 A programme that mainly includes subjects wittlie area of social sciences
should be allocated to field 300 (‘Social sciendmssiness and law’) even if a certain amount
of services within environmental protection teclogyl (field 851 ‘environmental protection
technology’) is included.
In this example subjects fall into two differenbhd fields (3 and 8). Use the majority rule;
you are more or less obliged to do that as theme isther solution (except 999).
Programmes aiming at one specific vocational figbehsisting also of supporting subjects
from other fields ar@ot considered as broad programmes in this context:
Example 4:In a programme in physics, more time may be devtdeother supporting
subjects (language, mathematics, statistics et@h tthe intended subject. However, this
programme should be classified as 440 ‘Physicadrsm’ and not as a broad programme.

Good practices

» In order to be sure that the most detailed fieldognd in case both broad and
narrow/detailed fields are possible codes, the rdestiled codes could precede the
less detailed ones in the questionnaire.

» If the interviewer cannot code the answer with ohthe 15 codes an open answer and
post-coding is recommended.
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HATYEAR — Col 142/145

Periodicity
YEARLY

Short description
Year when highest level of education or trainingwaccessfully completed

Codes

The 4 digits of year when highest level of edwrabr training was successfully
completed are entered
9999 Not applicable (HATLEVEL = '00', blank)
blank No answer

Filter
Everybody aged 15 years or more, HATLEVEL: 11-60

Purpose

This variable may be used for analysis of the ftemmsfrom school to work of the young
people.

Implementation rules

» The expression "level successfully completed" nhestassociated with obtaining a
certificate or a diploma, when there is a certlfima In cases where there is no
certification, successful completion must be asgedi with full attendance.

» In case the respondent does not know the exact(daje in case of a proxygn
estimation should be provided.
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WSTAT1Y — col 146

Periodicity
YEARLY

Short description
Situation with regard to activity one year befouevey

Codes

1 Carries out a job or profession, including udpa&ork for a family business or
holding, including an apprenticeship or paid trastap, etc,

2 Unemployed

3 Pupil, student, further training, unpaid work expnce

4 In retirement or early retirement or has giverbupiness
5 Permanently disabled

6 In compulsory military service

7 Fulfilling domestic tasks

8 Other inactive person

9 Not applicable (child less than 15 years)

Blank No answer

Filter
Everybody aged 15 years or more

Purpose

The information collected through this question #make following in this section, is used to
assess mobility of various types: between employmenemployment and inactivity; of
professional status; of economic activity; geogreglh mobility. Clearly such mobility
measures, based upon the respondent's situatimvogboints in time, can only indicate at
most one change in each case (for example, frormploged to employed), whereas in fact
several changes may have taken place over thisdonr example, unemployed - employed
- inactive - employed). Also, the International bab Organisation definitions used elsewhere
in the survey cannot be applied here, since nahellquestions necessary can be asked (for
example, availability for work, job search, etc.Jhe variables “current main status” and
“main status one year before the survey” have éx#oe same structure in order to permit
these comparisons.

Implementation rules

» The reference period of this question is the weekyear before the reference week.

» Code 6: Person was conscripted on compulsory militg or community service
Although conscripts on compulsory military or coommity service are excluded from the
survey results, this code identifies persons wheeveenscripts a year before the survey.
This is important in identifying labour force enits.

Good practices

» Read/show all the categories.

» Put this question at the end of the core questiognanmediately after question on
main status

» Include the date being referred to (ie referencatmaeference year minus 1) in the
guestion text.
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STAPROL1Y - col 147

Periodicity
YEARLY

Short description
Professional status one year before survey

Codes

1 Self-employed with employees

2 Self-employed without employees
3 Employee

4 Family worker

9 Not applicable (WSTAT1¥ 1)

Blank No answer

Filter
WSTAT1Y=1 (People who had a job one year before)

Purpose
To measure the flow of people who changed theifesgional status in the past year.

Implementation rules

» For the codification, see variable STAPRO (col 27)
» Include the date being referred to (ie referencatmaeference year minus 1) in the
guestion text.
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NACE1Y2D - col 148/149

Periodicity
YEARLY

Short description
Economic activity of local unit in which person wasrking one year before survey

Codes

NACE Rev.2 (see Annex Il)
00 Not applicable (WSTAT1¥ 1)
Blank No answer

Filter
WSTAT1Y=1 (People who had a job one year before)

Purpose
To measure the flow of people who changed theifeggional status in the past year.

Implementation rules

> See variable 29/31
> The NACE codes in Annex Il are derived from thetiStmal Classification of
Economic Activities.
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COUNTRL1Y —col 150/151

Periodicity
YEARLY

Short description
Country of residence one year before survey

Codes

For coding, see country classification (Annex 1V)
99 Not applicable (child less than one year old)
Blank No answer

Filter
Everybody aged 1 year or more

Purpose
To measure the flow of people who changed theinttglof residence in the past year.

Implementation rules

» This refers to the usual residence one year before.

» Include the date being referred to (ie referencatmaeference year minus 1) in the
question text.

» This should be provided according to the clasdificeshown in Annex IV.
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REGIONL1Y — col 152/153

Periodicity
YEARLY

Short description
Region of residence one year before survey

Codes

NUTS 2 (see Annex I)

99 Not applicable (people who has changed cowdtrgsidence or child less than one
year old)

Blank No answer

Filter
Everybody aged 1 year or more

Purpose
To measure the flow of people who changed theioregf residence in the past year.

Implementation rules

» This refers to the usual residence one year before.

» Include the date being referred to (ie referencatmaeference year minus 1) in the
guestion text.

» This should be provided according to the clasdificeshown in Annex IV, which is
based upon the Classification of Territorial UNJTS).
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INCDECIL — col 154/155

Periodicity
YEARLY

Short description
Monthly (take-home) pay from main job

Codes
01-10 Deciles order

99

Not applicable (STAPR® 3)

blank No answer

Filter

STAPRO =3

Purpose

To measure the effects of individual (sex, age)labdur market characteristics (professional
status, occupation, activity) on monthly income.

Definition

The monthly (take-home) pay is the pay after (mBiovial, subject to revision later) deduction
of income tax and National Insurance Contributiolisincludes regular overtime, extra
compensation for shift work, seniority bonuses,ufag travel allowances and per diem
allowances, tips and commission, compensation &alsn

Implementation rules

>

vV VvV VY V VY

Data should refer to the last monthly pay receibefbre the reference week. In case
the person has started a new job it should berdsept month.

Income from investments — assets, savings, staukslaares... should not be included
in monthly wages and salaries.

Holiday bonuses (fBand/or 14 month) and fringe benefits should be considered
dividing their amount by 12.

If the job is an occasional job for a short peritiss amount should be an estimate of
the total earnings from all similar jobs in thatmtia

The first decile (code 01) should refer to peopithwowest wages, the f0(code 10)
should refer to people with highest wages.

In case of collection of exact salary, the dec8bsuld be calculated and provided
once data for the whole year are collected, checked corrected from the non-
response.

In case of collection of data by earning bands, bwmnstates should define these
earning bands based on deciles using other statistburces on wages (e.g. Structural
Earnings Surveys).

Good practices

>

An introductory letter or explanation from the irniewer tends to give good results in
the willingness to answer the questions on thigestiblt is important to know what
are the main reasons for the refusal in answehisgkind of questions. These reasons
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can be assessed in laboratory tests. In certaintgesl it can be the fear that this
information is used for other purposes than stesistproblems of confidentiality or
just concern at not being able to give a precisg¢ @rrrect answer. The letter or
introduction should give answers to the main feard reassure the interviewee that
not only is the purpose purely statistical but atsdshe will be providing useful
information for policy decisions. The confidentiglis ensured and if he is not able to
give an exact answer, some earning bands will bpgsed.

Questions have to be adapted to the method ofcddiection (face-to-face interviews
or telephone interviews). The essential differeiscthat a show-card can be used to
assist answering in a face-to-face interview, waeithis possibility does not exist in a
telephone interview.

Questions should be easy to answer and limitedumber. Interviewers should be
ready to provide all necessary clarification onc#geissues (e.g. should this or that
extra payment be included).

Exact salary is of course preferable because niase accurate. Nevertheless, in all
countries having tested the 2 methods, the respoatge was higher for those
answering a question on earning bands.

The most reliable and accurate information conogripay is obtained in an interview
where the interviewee verifies the matter agaimstoh her pay slip. In a face-to-face
interview the respondent is in a position whereoheshe can fetch the pay slip and
check the answer against it, and also otherwisenma® time to think than in a
telephone interview.

Response rates differ considerably depending orstifla@egy and type of interview.
Studies of response behaviour relative to questmmscome have shown a higher
absence of responses for telephone than face-¢oiitarviews.

In a face-to-face interview in which a show cardised and the interviewing situation
is less subject to time pressure, respondents mdyréporting their income easier
than would be the case if they had to give a peesisn over the telephone.

Countries should test which salary is consideredetisiest to be collected in terms of
the one which the persons remember better andhfesd comfortable in supplying.
This depends on the national taxation systems mainl

Interviewers should be well prepared to answer palssible questions on extra
payments and able to give hints to the intervielseng problems in recalling

If confusion between the main job and secondarg jmcomes a significant problem,
a visible instruction "Concerns principal job” cdube added to the interviewer's PC
screen display in the case of Computer assistedadéliection.
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REFYEAR — col 156/159

Periodicity
QUARTERLY

Short description
Year of survey

Codes
Four digits of the year

Filter
Everybody

Purpose
Variable needed for the management of databasestdts in the calculation of durations.

Implementation rules
» This variable refers to the year in which the Thiagsof the reference week belongs.
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REFWEEK - col 160/161

Periodicity
QUARTERLY

Short description
Reference week

Codes
Number of the week running from Monday to Sunday

Filter
Everybody

Purpose
Variable needed for the management of databasestdts in the calculation of durations.

Implementation rules

» The reference weeks should follow the Norm ISO 86@ich indicates that,
according to the Gregorian calendar, the first wefethe year is the one that includes
the first Thursday of that year.

Concretely:

- Week 1 of 2008 starts the3December 2007

- Week 1 of 2009 starts the 29th December 2008
- Week 1 of 2010 starts the 4th January 2010

- Week 1 of 2011 starts the 3rd January 2011

» As the year has 365 days (except leap years wldgh B66 days) and the quarterly
survey covers 364 days (52*7=364), every year therdday of the first week of the
first quarter moves (backward) to the previous diahe month. After some years that
Thursday will be the 31of December of year Y-1. In this case the samptaulsl be
spread over 14 weeks.
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INTWEEK — col 162/163

Periodicity
QUARTERLY

Short description
Interview week

Codes
Number of the week running from Monday to Sunday

Filter
Everybody

Purpose

This information used with reference week givesimadication of the recall period and
information on the quality of the answer.

Implementation rules
> See rules for REFWEEK (col 166/167)
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COUNTRY - col 164/165

Periodicity
QUARTERLY

Short description
Country

Codes
This should be provided according to the codingmmex V.

Filter
Everybody

Purpose
Variable needed for the management of databases.

Implementation rules
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REGION — col 166/167

Periodicity
QUARTERLY

Short description
Region of household

Codes

This should be provided to the coding system inénh which is based on the Classification
of Territorial Units (NUTS). The third and fourthgits of the NUTS code (that is, the level
Il regional code) should be provided.

Filter
Everybody

Purpose
Variable needed for the breakdowns by local umNtdTS1 or NUTSII).
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DEGURBA — col 168

Periodicity
QUARTERLY

Short description
Degree of urbanisation

Codes
1 Densely-populated area
2 Intermediate area

3 Thinly-populated area

Filter
Everybody

Purpose

Variable needed to calculate employment and ungympat rate and main population
characteristics separately for urban and ruralsarea

Definitions

The concept of "urbanisation” has been introduceiddicate the character of the area where
the respondent lives. Three types of area have ideetified and defined using a criterion of
geographical contiguity in combination with a minim population threshold based on
population grid square cells of 1 km2. These gatiscall have the same shape and surface,
which avoids distortions caused by using units wayyin size. The three types to be
distinguished are

» densely-populated (Code 1)
* intermediate (Code 2)
* thinly-populated (Code 3)

The degree of urbanisation creates a classificatiaall LAU2s (Local Administrative Units
— Level 2) as follows:

(1)  Thinly populated area (alternative name: rural area
— More than 50% of the population lives in rural grells.

(2) Intermediate density area (alternative name: taantssuburbs/small urban area)
— Less than 50% of the population lives in rural gritls and
— Less than 50% lives in high-density clusters

(3) Densely populated area: (alternative names: ddie® urban area)

® The new methodology for urbanisation, intended for use across statistical domains, foresees code 1
for thinly-populated and code 3 for densely-populated areas, thus inverting the order compared to
the one used in the EU LFS. The EU LFS continues to use the coding given above, as foreseen in
the EU LFS coding regulation currently in force.
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— At least 50% lives in high-density clustérs

In the above, the following definitions are used:
* Rural grid cells: Grid cells outside urban clusters

« Urban clusters: clusters of contigudugid cells of 1 km2 with a density of at least
300 inhabitants per km2 and a minimum populatiob 600.

« High-density cluster: Contiguotigrid cells of 1 km2 with a density of at least@05
inhabitants per km2 and a minimum population of0B0. (Alternative names: urban
centre or city centre)

In order to classify properly LAU2s based on thed grell approach described, a few
additional correction rules must be provided:

» If the LAU2s do not have a raster equivalent, taey classified according to the share
of territory in rural grid cells and high-densitisters.

* Thinly populated LAU2s may be classified as intedrate or densely populated due
to border effects if rural grid cells cover mosttlo¢ territory. For that reason, LAU2s
with a population below 5000 inhabitah&nd 90% of its area in rural grid cells are
reclassified as rural area.

* Very small densely populated LAU2s may be classiie thinly populated due to the
coarsé resolution of the population grid. For that regsbAU2s with an area less
than 5 km2 but with a share of surface outsidel rgna cells higher than 30 % are
reclassified as intermediate density or denselyufaed according to the share of the
correspondent cluster.

As LAUZ2s vary considerably in area, this methodglagll lead to a closer match between a
high-density cluster and densely populated LAU2gonntries with small LAU2s than in
those with large LAU2s. To take this differenceoirdccount, the classification can be
adjusted as following:

* A densely populated LAU2 can be classified interiatedas long as 75% of its high-
density cluster population remains in densely pated LAUZ2s.

e An thinly populated or intermediate density LAU2nche classified as densely
populated if it belongs to a group of LAU2s withpalitical function and if the
majority of population of this group of LAU2s livés a high-density cluster.

A LAU2 consists of municipalities or equivalent tsin the 27 EU Member States and
correspond to the following entities:

* Furthermore, each high-density cluster should have at least 75% of its population in densely
populated LAUZ2s. This also ensures that all high-density clusters are part of at least one densely
populated LAU2, even when this cluster represents less than 50% of the population of the LAU2.

® Contiguity for urban clusters does include the diagonal (i.e. cells with only the corners touching).
Gaps in the urban cluster are not filled (i.e. cells surrounded by urban cells).

® Contiguity for high-density clusters does not include the diagonal (i.e. cells with only the corners
touching) and gaps in the cluster are filled (i.e. cells surrounded by high-density cells).

’ Please note that this threshold refers to the population in the LAU2, whereas the threshold used in
the definition of an urban cluster refers to the set of contiguous grid cells — the cluster — which may
cover cells belonging to several LAUZ2s.

® "Coarse" in relation to the small area of these particular LAUS2s.
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Belgium
Czech Republic
Denmark
Germany
Estonia
Greece
Spain
France
Ireland

Italy

Cyprus
Latvia
Lithuania
Luxembourg
Hungary
Malta

The Netherlands
Austria
Poland
Portugal
Slovenia
Slovakia
Finland
Sweden
United Kingdom
Bulgaria
Croatia
Romania
Turkey
Iceland
Norway
Switzerland

Gemeenten/Communes
Obce
Kommuner
Gemeinden
Vald, Linn
Demotiko diamerisma/Koinotiko diamerisma
Municipios
Communes
DEDs/Wards
Comuni
Dimoi, koinotites
Pilstas, novadi, pagasti
Serinijos
Communes
Telepulések
Kunsilli
Gemeenten
Gemeinden
Gminy
Freguesias
Obine
Obce
Kunnat /Kommuner
Kommuner
Wards (or parts thereof)
Naseleni Mesta

Communes+Municipiu+Orajse
Koy

Sveitarfélag

Kommuner

Gemeinden / Communes / Comuni

Note: This new methodology of classifying urban amchl areas has been agreed by DG for
Regional Policy, DG for Agriculture and Rural Demeinent and Eurostat. It replaces
the methodology used in the LFS so far. The oldethodology can be consulted in
previous versions of the explanatory notes.

The definition of urban clusters is drawn from tiev methodology to classify urban
and rural regions developed and agreed by DG fogidRel Policy, DG for
Agriculture and Rural Development, Eurostat and #R2010. The definition of high-
density clusters is drawn from work by the OECD #mel DG for Regional Policy on
a new metropolitan area definition done in 2011.
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HHNUM — col 169/174

Periodicity
QUARTERLY

Short description
Serial number of the household

Codes

Serial numbers are allocated by the national $tlsinstitutes and remain the same for all
waves Records relating to different members of the samesehold carry the same serial
number.

Filter
Everybody

Purpose
Variable needed to identify the households in thllases
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HHTYPE — col 175

Periodicity
QUARTERLY

Short description
Type of household

Codes

1 Person living in private household (or permanentla hotel) and surveyed in this
household

2 Person living in an institution and surveyedhis institution

3 Person living in an institution but surveyedhistprivate household

4 Person living in another private household onténetory of the country but surveyed

in this household of origin

Filter
Everybody

Purpose

Variable needed to select the private householdischwvare the scope of all the indicators
derived from LFS

Definition

» A private household(housekeeping unit concept) is either:

a) a one-person household, i.e. a person who &l@® in a separate housing unit or who
occupies, as a lodger, a separate room (or rooh@housing unit but does not join with any

of the other occupants of the housing unit to fgart of a multi-person household as defined
below, or

b) a multi-person household, i.e. a group of twenare persons who combine to occupy the
whole or part of a housing unit and to provide tkelwes with food and possibly other

essentials for living. Members of the group may Ipbeir incomes to a greater or lesser
extent.

» The household-dwelling concept (the aggregate nunaubepersons occupying a
housing unit) can equally be accepted.

» These definitions comprise all persons living ie tiouseholds surveyed during the
reference week, and those persons absent fromotisehold for short periods due to
studies, holidays, illness, business trips, etcthla context short period means less
than one year in total (time already elapsed piestime remaining until the foreseen
return).

» An institutional household comprises persons whose need for shelter andsseihsg
are being provided by an institution.
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HHINST — col 176

Periodicity
QUARTERLY

Short description
Type of institution

1 Educational institution

2 Hospital

3 Other welfare institution

4 Religious institution (not already included ir8)-

5 Workers' hostel, working quarters at buildingsitstudent hostel, university
accommodation, etc.

6 Military establishment

7 Other (e.g. prison)

9 Not applicable (HHTYPE =1, 4)

blank No answer

Filter
HHTYPE=2, 3

Purpose
To have information on the distribution of the plgtion by type of collective household.

Implementation rules
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COEFFY —col 177/182

Periodicity
YEARLY

Short description
Yearly weighting factor

Codes

0000-9999  Cols 183-186 contain whole numbers
00-99 Cols 187-188 contain decimal places

Filter
Everybody

Purpose
To calculate annual aggregate data

Implementation rules

» Each person in the survey sample may be considerdie "representative” of a
certain number of other persons not in the samflee record for each responding
individual is therefore assigned a weighting intdicg how many persons are in this
sense "represented" by this individual.

» In order to have consistency between individual hondsehold statistics the same
weighting factor should be allocated to all the rbers of the household.

» The ‘4 first digits’ should correspond tehole numbers and the ‘2 last digits’ should
correspond taecimal places (without any coma before).
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COEFFQ — col 183/188

Periodicity
QUARTERLY

Short description
Quarterly weighting factor

Codes

0000-9999  Cols 189-192 contain whole numbers
00-99 Cols 193-194 contain decimal places

Filter
Everybody

Purpose
To calculate quarterly aggregate data

Implementation rules

» In order to have a measure of each variable atteflyalevel a quarterly weighting
factor should also be calculated. See also noteSdts. 183/188.

» Countries still having a yearly survey are requiste fill these columns with the
Yearly weighting factor.

- 144 -



COEFFH — col 189/194

Periodicity
YEARLY

Short description

Yearly weighting factor of the sample for househci@racteristics (in the case of a sample of
individuals)

Codes

0000-9999 Cols 195-198 contain whole numbers
00-99 Cols 199-200 contain decimal places

Filter
Everybody

Purpose
To calculate aggregate data for household charsiitsrin case of a sample of individuals

Implementation rules

» According to Article 2, § 4. of the regulation farcontinuous labour force survey, if
the sampling unit is the individual, informati@an be collected for a sub-sample
defined in such way that:

- The reference weeks are uniformly distributeddghout the whole year;
- The number of observations (individuals samplad phe members of their household)
satisfies, for the annual estimates of levelsyéfhiability criteria.

» For countries providing household data using thiml lof sub-sample (and only for
these countries) this weighting factor should Heutated for each person composing
the sub-sample.
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INTWAVE — col 195

Periodicity
QUARTERLY

Short description
Sequence number of the survey wave

Codes
1-8  Sequence number of the wave

Filter
Everybody

Purpose

(HHNUM * SEQNUM * INTWAVE) is an identifier of annterview in the database.
Used for longitudinal studies.

Implementation rules

» The sequence number of the wave should corresmotitetnumber of times that the
individual/household is in the sample. The quartnere the individual/household is
not in the sample should be excluded from the aognt

» For countries where the sample unit is the houskhbke sequence number of the
survey wave is attached to the household. Therdéfateould follow the same pattern
for all individuals of the same household. For amse a new person joining the
household (and the sample) in wave 2 would be asdigumber 2. A person present
in wave 1, absent in wave 2 but present in waveoGlavbe assigned number 3 when
interviewed in wave 3.
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INTQUEST - col 196

Periodicity
QUARTERLY

Short description
Questionnaire used

Codes

1 Only core variables
2 Whole questionnaire

Filter
Everybody

Purpose

Variable used for the management of the databases

Implementation rules

» Code 1 applies to interviews that do not use thelevquestionnaire (yearly +

guarterly variables).
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Regional variables at NUTS 3 level (col 260 — 268)

Doc. Eurostat/F2/LAMAS/08/09 on the “Regional TASktabase and transmission of LFS
data at NUTS-3” specified the details for a voluptaransmission of NUTS 3 level
equivalents to the three regional variables REGIO{W 41/42), REGIONL1Y (col 152/153)
and REGION (col 166/167) at NUTS 2 level.

In order to clearly separate voluntary from compuysdata, the regional information at
NUTS-3 level shall be transmitted in three addilovariables in separate positions at the end
of each record, i.e. after possible ad-hoc modateables as follows:

Name Column Periodicity  Description

REG3DW 260-262 quarterly Region of place of workJ"\&-3)

REG3D1lY 263-265 yearly Region of residence onebgfare the survey (NUTS-3)
REG3D 266-268 quarterly Region of household (NUJS-3

Please refer to the explanatory notes for the spmeding variables at NUTS 2 level for
further detail.
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ANNEX 1

Regional codes used in the EU Labour Force Survey
(according to the classification of Territorial Uni ts — NUTS)

http://forum.europa.eu.int/Members/irc/dsis/employ/ library?

I=/methodology&vm=detailed&sb=Title
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ANNEX 2

European Classification of Economic Activities (NAC E Rev.
2)

http://circa.europa.eu/irc/dsis/nacecpacon/info/dat a/len/NAC

E%20Rev%202%20structure.pdf

Specific NACE coding for EU LFS:

http://forum.europa.eu.int/Members/irc/dsis/employ/ library?

|I=/methodology&vm=detailed&sb=Title
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ANNEX 3

International standard classification of occupation s 2, 3,
and 4 digits — ISCO-08

http://www.ilo.org/public/english/bureau/stat/isco/ iIndex.htm

Specific ISCO coding for EU LFS:

http://forum.europa.eu.int/Members/irc/dsis/employ/ library?
I=/methodology&vm=detailed&sb=Title
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ANNEX 4
Codification of countries

http://forum.europa.eu.int/Members/irc/dsis/employ/ library?

I=/methodology&vm=detailed&sb=Title
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